
CHAVES COUNTY BOARD OF COMMISSIONERS 
REGULAR MEETING AGENDA 
December 19, 2024 – 9:00 a.m. 

Chaves County Administrative Center – Joseph R. Skeen Building 
Commission Chambers – #1 St. Mary’s Place 

 
CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

DETERMINATION OF QUORUM 

APPROVAL OF AGENDA 

APPROVAL OF MINUTES 

PRESENTATION - Employee Longevity Pins 

PROCLAMATION   

 

AGENDA ITEMS 

A. PUBLIC HEARINGS 

1. CASE #Z 2024-02 

2. To Amend the Chaves County Building Code Ordinance No. 60 

 

B. AGREEMENTS AND RESOLUTIONS 
  
3. Agreement A-24-060 Between Chaves County and Boys and Girls Clubs of Chaves and 

Lincoln Counties for Educational, Recreational and Character Development Services.  
 

4. Resolution R-24-054 Condemnation Resolution. 
 

5. Resolution R-24-055 Mid Fiscal Year 24-25 Personnel Changes. 
 

6. Resolution R-24-056 NM Constitutional Amendment 4-Authorizing Board of County 
Commissioners to Set Salaries for County Officers. 

 
7. Resolution R-24-057 Final Disposition for 2024 Road Maintenance Applications and New 

Road Requests. 
 

8. Resolution R-24-058 Budget Adjustment FY 2025 
 

C. ITB’s 
 
9. Approve the termination of award to Model 1 Vehicle and recommend award to Roswell 

Toyota for Option B per ITB-25-03. 
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D. OTHER BUSINESS 
 
10. Permission to Publish for a Public Hearing Regarding a Potential Low Income Tax 

Rebate Ordinance. 
 

11. Permission to Publish for a Public Hearing Regarding Clarifications 
to IHC Ordinance #58 
 

12. 2025 Chaves County Road Hearing Schedule 
 
13. Lease Termination A and B  
 
14. Update – Charles Noriega Compliance to Agreement A-24-004 per Condemnation 

Resolution R-23-054. 
 

15. Election of Interim Chairman. 
 

 
APPROVAL OF CHECKS 

APPROVAL OF REPORTS 

UNSCHEDULED COMMUNICATIONS ARE LIMITED TO THREE MINUTES  
PER VISITOR AND NOT TO EXCEED 15 MINUTES NO FORMAL ACTION IS TAKEN BY 
THE COMMISSION  

• COUNTY MANAGER’S COMMUNICATIONS  
• COMMISSIONER’S COMMUNICATIONS  
• SIGNATURE OF DOCUMENTS  
• ADJOURNMENT  

 
 

If you have a disability and need a reader, qualified sign language interpreter, or any auxiliary aid or service to attend or participate 
in the hearing meeting, please contact the County Commissioner’s office at 575-624-6600. This should be done at least one week 
before the meeting.  Public documents, including the agenda and minutes, can be provided in various accessible formats.  Please 

contact the County Commissioner’s office if a summary or other accessible format is needed. 
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Staff discovered that an ex-staff member solely approved a building permit for 

a new home that violated the 25 ft. side yard setback requirement by 10 ft. 

The new home was constructed on an old 2-car garage concrete pad with 

new footings. The home is currently framed, with a metal roof and weather 

proofed but is under a “stop work order”. Staff has determined the home is in 

compliance with all current residential building codes.  

Board approval of a variance is based on an exception situation, condition, 

and hardship. In this case, the situation and hardship were create by an ex-

employee who solely approved a building permit for a new home that was too 

close to the side yard property line. The condition is the home is almost 

complete and is not a danger to the adjacent neighbors as there is a 30 ft. 

access easement on the neighbor’s property and the neighbor’s setback 

requirements have creates a separation of approximately 70 feet between the 

existing neighbors’ homes and the new home.  

On December 3, 2024, the Planning and Zoning Commission recommended 

Approval of case Z2024-02 by a vote of 3-0 based on Findings of Fact 1-3 as stated 

in Staff’s Report. 

Staff Report, Application, Minutes, Deed, Vicinity Map and 
Photo of site. 

AGENDA ITEM:  1      
  

 

 
MEETING DATE:  December 19, 2024 
 
 

STAFF SUMMARY REPORT 

 

ACTION REQUESTED BY: Louis Jaramillo, P&Z Director 

 

ACTION REQUESTED:  To consider a variance of 10ft. to the required 25 ft side yard       

setback requirement stated in Article VII, Section 1.A.2 of the 

Chaves County Zoning Ordinance #07, Revision #12.                                       

  

   

SUMMARY:  
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Staff Recommends/Requests:  Approval                                     
 

SUPPORT DOCUMENTS: 

 

 

  SUMMARY BY:  Louis Jaramillo, P&Z Director 

Case Z2024-02 

A variance of 10ft. to the required 
25ft. side yard setback. 
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Members present:                                  Guest Present: 

Dale Rogers-Vice Chair                                         Diego Montes  

Valli West 

Brain Archuleta  

 

Members absent: 

Mark Lewis  

Andy Morely  

 

Staff Present: 

Louis Jaramillo 

Richard Gutierrez  

Adina Conde  

 

 

The Regular Meeting of the Chaves County Planning & Zoning Commission was held in the 

Commission Chambers at the Chaves County Administrative Center on December 3, 2024, 

beginning at 5:30 PM. 

 

Minutes: 

 Commissioner West made a motion to approve June 4, 2024, meeting minutes, Commissioner 

Archuleta t seconded the motion. The motion passed unanimously. 

 

New Business: 

 

Case Z 2024-02 

 
Mr. Jaramillo read the staff report for Case Z 2024 -02 and then introduced Andrew S. Hellums, County 

Building Inspector, for any building questions. 

 

Commissioner West asked if the “stop work order” was due to the setback issue. 

Mr. Jaramillo explained that the problem was order was imposed with the change in subcontractors.  

Commissioner Rogers asked if anyone was here to speak for or against the case. 

CHAVES COUNTY 

 

Planning & Zoning 
Commission 

December 3, 2024 Meeting Minutes Created by Adina Conde 
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Mr. Diego Montes spoke in favor, explaining that he had been in communication with Mr. Jaramillo and 

Mr. Gutierrez. He clarified that they were following the guidance of the first inspector who approved the 

permit. He acknowledged some issues and emphasized that they just want to comply with all 

regulations. Mr. Montes stated his wife plans to give the land to their son as soon as possible. 

No one else spoke for or against the case. 

Commissioner Rogers asked if any members had further questions. There were none. He then requested 

a motion in Case Z 2024-02. 

Commissioner Archuleta made a motion to recommend approval of Case Z 2024-02 with Findings of 

Facts 1, 2, and 3; Commissioner West seconded the motion; the motion passed by a vote of 3-0. 

Commissioner Archuleta made a motion to adjourn the meeting, Commissioner West seconded the 

motion; all approved. 

 

 

Approved this _______________ day of ______________________________,2024. 

 

________________________________           ________________________________ 

Chairman                                                   Attest 

 



STAFF REPORT 
CASE # Z 2024-02 

 

 

The property owner is requesting a Variance of 10 ft. to the required 25 ft. side yard setback, along 

the western common property line, for a new 2-story residential home that is partially completed.  The 

owner has stated the new home is for her son. The home is located at 1505 E. Galina Rd. and is 

located in Area 1, zoned A- Residential District.  The home sits on a parcel of land that is 

approximately 1.59 acres in size and is only accessible from E. Galina Rd., a local, 22 ft. county 

maintained, chip-sealed road.   

Staff discovered that a building permit for a new home was approved by a single ex-staff member 

without proper application review.  The permit application did contain a site plan that showed the 

insufficient side yard setback distance along the western side of the new home. Soon after the permit 

was approved the property owner began construction of the new home. The owner had a change in 

subcontractor and the house design. Staff placed a stop work order on the property and required 

additional structural plans for the home. The ex-staff member was dismissed from the County and 

soon after the violation was discovered.  As the home was almost complete, staff recommended the 

owner apply for a variance.  

The home is located on an old, two car garage, concrete pad with new footings. Staff measurements 

confirm the home is 15 feet from the property line. It has been determined by our newest building 

inspector that the new home is in compliance with the latest residential building code. Staff has 

determined that the new home is not a danger to the neighbors’ new houses because there is a 30 ft. 

access easement along the common property line that is located on the neighbor’s property. This 

easement, along with setback requirements on the neighbors, prevents any construction near the 

common property line and creates a separation of approximately 45 to 70 feet between homes.   

Approval of a variance is normally based on hardship; in this case the hardship was create by an ex-

employee who approved a building permit for a new home with a site plan that showed an insufficient 

distance to the side yard property line and not self-imposed.  Also, staff feels that construction has 

reached a point where it may be best to allow completion of the home rather than having the property 

owner tear down the structure and rebuild. Also, upon review the area, Staff has determined that this 

home is not a danger to the western neighboring homes because there is a 30 ft. access easement 

along the common property line.  This easement, along with the neighbor’s setback requirements, 

prevents any construction near the common property line and creates a separation of approximately 

45 to 70 feet between homes. Staff recommends approval.  

 If approved, the variance would provide an assurance to the property owner that the home would be 

protected and replaceable if it necessary to rebuild due to substantial damage or destroyed.  

Section 5.H.10 of Article I of the Chaves County Zoning Ordinance No. 7 states: 

1. Every property owner within the jurisdiction of the Chaves County, New Mexico  Zoning 

Ordinance shall have the right to apply to the Board of Chaves County  Commissioners for a 

variance from the Chaves County, New Mexico Zoning  Ordinance when the property owner can 

show an exceptional situation or  condition relating to the property such that the strict enforcement of 

the zoning  ordinance would constitute an unreasonable hardship upon the owner of such 

 property. 



 2. Prior to granting any variance from the Chaves County, New Mexico Zoning   

 Ordinance, the Board of Chaves County Commissioners shall hold a public   

 meeting and shall determine that: 

a. the granting of the variance will not be injurious to the public health, safety, morals, and 
general welfare of the community;  

b. the use or value of the area adjacent to the property included in the variance will not be 
affected in a substantially adverse manner; 

c. the need for the variance arises from some condition peculiar to the property involved and 
such condition is not due to the general conditions of the neighborhood; 

d. the strict application of the terms of the Ordinance from which the variance is sought would 
result in peculiar and exceptional and undue hardship upon the owner of such property; 
and 

e. that the granting of the variance would be within the spirit, intent, purpose, and general plan 
of the Chaves County, New Mexico Zoning Ordinance. 

.Findings of Fact:  
 

1. The granting of this variance would;  

a. Not be injurious to the public’s health, safety, morals, or general   

 welfare; and  

b.   Not substantially affect the use or value of the adjacent properties; and 

c. Provide relief to Mrs. Montes’ peculiar and exceptional hardship; and  

d.  Be within the spirit, intent purpose and general plan of the Ordinance.  

2. Owners within 600 feet of the proposed Variance have been notified by certified mail of this 

public hearing.  No protect letters have been received by staff, at this time. 

3. Staff has published this case and agenda in the local newspaper, prior to this public hearing, 

per NM State Open Meeting Act. 











Chaves County Parcel Viewer

Find address

Chaves County Assessors, Maxar, Microsoft | NM911 Program | Esri Community Maps Contributors, New Mexico State University, … Powered by Esri
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Mr. Diego Montes spoke in favor, explaining that he had been in communication with Mr. Jaramillo and 

Mr. Gutierrez. He clarified that they were following the guidance of the first inspector who approved the 

permit. He acknowledged some issues and emphasized that they just want to comply with all 

regulations. Mr. Montes stated his wife plans to give the land to their son as soon as possible. 

No one else spoke for or against the case. 

Commissioner Rogers asked if any members had further questions. There were none. He then requested 

a motion in Case Z 2024-02. 

Commissioner Archuleta made a motion to recommend approval of Case Z 2024-02 with Findings of 

Facts 1, 2, and 3; Commissioner West seconded the motion; the motion passed by a vote of 3-0. 

Commissioner Archuleta made a motion to adjourn the meeting, Commissioner West seconded the 

motion; all approved. 

 

 

Approved this _______________ day of ______________________________,2024. 

 

________________________________           ________________________________ 

Chairman                                                   Attest 

 



STAFF REPORT 
CASE # Z 2024-02 

 

 

The property owner is requesting a Variance of 10 ft. to the required 25 ft. side yard setback, along 

the western common property line, for a new 2-story residential home that is partially completed.  The 

owner has stated the new home is for her son. The home is located at 1505 E. Galina Rd. and is 

located in Area 1, zoned A- Residential District.  The home sits on a parcel of land that is 

approximately 1.59 acres in size and is only accessible from E. Galina Rd., a local, 22 ft. county 

maintained, chip-sealed road.   

Staff discovered that a building permit for a new home was approved by a single ex-staff member 

without proper application review.  The permit application did contain a site plan that showed the 

insufficient side yard setback distance along the western side of the new home. Soon after the permit 

was approved the property owner began construction of the new home. The owner had a change in 

subcontractor and the house design. Staff placed a stop work order on the property and required 

additional structural plans for the home. The ex-staff member was dismissed from the County and 

soon after the violation was discovered.  As the home was almost complete, staff recommended the 

owner apply for a variance.  

The home is located on an old, two car garage, concrete pad with new footings. Staff measurements 

confirm the home is 15 feet from the property line. It has been determined by our newest building 

inspector that the new home is in compliance with the latest residential building code. Staff has 

determined that the new home is not a danger to the neighbors’ new houses because there is a 30 ft. 

access easement along the common property line that is located on the neighbor’s property. This 

easement, along with setback requirements on the neighbors, prevents any construction near the 

common property line and creates a separation of approximately 45 to 70 feet between homes.   

Approval of a variance is normally based on hardship; in this case the hardship was create by an ex-

employee who approved a building permit for a new home with a site plan that showed an insufficient 

distance to the side yard property line and not self-imposed.  Also, staff feels that construction has 

reached a point where it may be best to allow completion of the home rather than having the property 

owner tear down the structure and rebuild. Also, upon review the area, Staff has determined that this 

home is not a danger to the western neighboring homes because there is a 30 ft. access easement 

along the common property line.  This easement, along with the neighbor’s setback requirements, 

prevents any construction near the common property line and creates a separation of approximately 

45 to 70 feet between homes. Staff recommends approval.  

 If approved, the variance would provide an assurance to the property owner that the home would be 

protected and replaceable if it necessary to rebuild due to substantial damage or destroyed.  

Section 5.H.10 of Article I of the Chaves County Zoning Ordinance No. 7 states: 

1. Every property owner within the jurisdiction of the Chaves County, New Mexico  Zoning 

Ordinance shall have the right to apply to the Board of Chaves County  Commissioners for a 

variance from the Chaves County, New Mexico Zoning  Ordinance when the property owner can 

show an exceptional situation or  condition relating to the property such that the strict enforcement of 

the zoning  ordinance would constitute an unreasonable hardship upon the owner of such 

 property. 



 2. Prior to granting any variance from the Chaves County, New Mexico Zoning   

 Ordinance, the Board of Chaves County Commissioners shall hold a public   

 meeting and shall determine that: 

a. the granting of the variance will not be injurious to the public health, safety, morals, and 
general welfare of the community;  

b. the use or value of the area adjacent to the property included in the variance will not be 
affected in a substantially adverse manner; 

c. the need for the variance arises from some condition peculiar to the property involved and 
such condition is not due to the general conditions of the neighborhood; 

d. the strict application of the terms of the Ordinance from which the variance is sought would 
result in peculiar and exceptional and undue hardship upon the owner of such property; 
and 

e. that the granting of the variance would be within the spirit, intent, purpose, and general plan 
of the Chaves County, New Mexico Zoning Ordinance. 

.Findings of Fact:  
 

1. The granting of this variance would;  

a. Not be injurious to the public’s health, safety, morals, or general   

 welfare; and  

b.   Not substantially affect the use or value of the adjacent properties; and 

c. Provide relief to Mrs. Montes’ peculiar and exceptional hardship; and  

d.  Be within the spirit, intent purpose and general plan of the Ordinance.  

2. Owners within 600 feet of the proposed Variance have been notified by certified mail of this 

public hearing.  No protect letters have been received by staff, at this time. 

3. Staff has published this case and agenda in the local newspaper, prior to this public hearing, 

per NM State Open Meeting Act. 
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The proposed amend includes the necessary State codes for a Certified County 

Mechanical and Plumbing Inspector, fire protection associated with new regulation 

on solar and battery energy storage facilities, and an exemption to the standard 

building fee for structures used primarily for agricultural purposes.  

• NM Mechanical and Plumbing Codes 

• NM Swimming Pool, spa and hot tub Code 

• Medical Gas Installation and Certification  

• Boilers NMAC 

• National Fire Protection Association 1, Fire Code 

• National Fire Protection Association 855 

• Underwriters Laboratories 9590 and 9590A  

Establish a new fee schedule for our Mechanical and Plumbing inspection program.   

Increase the single inspection fee for Electrical permits from $50 to $60, swimming 

pool from $75 to $100 and the multi-inspection from $150 to $170. 

Starting fee of $80. Increase the building permit fee for valuations of $500,000 to 

$1,000,000 by $0.25 per every $1,000 and increase the fee by $0.15 per every 

$1,000 for valuation over $1,000,000.  

  

 

Amendments to the Chaves County Building Code 
Ordinance No.60 

AGENDA ITEM:  2      
  

 

 

MEETING DATE:  December 19, 2024 
 
 

STAFF SUMMARY REPORT 

 

ACTION REQUESTED BY: Louis Jaramillo, P&Z Director 

 

ACTION REQUESTED:         To amendment the Chaves County Building Code Ordinance 

No. 60. To be known as Revision #5  

   

SUMMARY:  
 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Staff Recommends/Requests:  Approval                                     
 

SUPPORT DOCUMENTS: 

 

 

  SUMMARY BY:  Louis Jaramillo, P&Z Director 

To Amend the Chaves County 
Building Code Ordinance No. 60 



 

CHAVES COUNTY BUILDING CODE 

ORDINANCE NO. 60 

Revision No. 5 

 

An ordinance providing for the establishment of a system of local plan review, inspection, approval, and 

collection of fees for all building and electrical permits issued on behalf of the State of New Mexico 

Construction Industries Division to provide for coordinated inspection and review of construction activities 

within the boundaries of Chaves County, New Mexico. 

 

 WHEREAS the health and welfare of the public requires the regulation of structures within the County 

 of Chaves; and 

 

 WHEREAS, Section 3-17-6, NMSA 1978 provides that a municipality may adopt by ordinance the 

 conditions provisions, limitations, and terms of building, mechanical/ plumbing and electrical codes; and  

 

 WHEREAS, Section 4-37-1, NMSA 1978 provides all counties are granted the same powers as 

 municipalities; and included in this grant of powers are those powers necessary and proper to provide for 

 the safety, preserve the health, promote the prosperity and improves the order, comfort and convenience 

 of Chaves County and its habitants; and 

 

 WHEREAS, the Chaves County Commissioners have determined the need to exercise their authority to 

 adopt such an ordinance, and; 

 

 WHEREAS, the County of Chaves, New Mexico employs a building, mechanical/plumbing and 

 electrical inspector, certified by the State of New Mexico Construction Industries Division, for the 

 enforcement of the State of New Mexico Building and Electrical Codes in Chaves County. 

 

 BE IT THEREFORE ORDAINED by the Board of Chaves County Commissioners: 

 

SECTION 1 New Mexico Building Code 

 

For the purpose of regulating:  the erection, construction, enlargement, alteration, repair, moving,       

removal, conversion, demolition, occupancy, equipment, use, height, area and maintenance of buildings or 

structures; and for the purpose of providing for the issuance of permits and the collections of fees, there are 

hereby adopted by the County of Chaves, so far as they are not in conflict with laws of the State of New 

Mexico or rules and regulations of the Construction Industries Division of New Mexico, those certain codes 

known as: 

1. The 2015 New Mexico Residential Building Code, (reference and amends the 2015 International 

Residential Code), adopted by the Construction Industries Division effective November 15, 2016; 

 

2. The 2015 New Mexico Commercial Building Code (reference and amends the 2015 International 

Building Code), adopted by the Construction Industries Division effective November 15, 2016; 

 

3. The 2015 New Mexico Existing Building Code (reference and amends the 2015 International Existing 

Building Code), adopted by the Construction Industries Division effective November 15, 2016;  
 

4. The 2015 New Mexico Earthen Building Materials Code adopted by the Construction Industries 

Division effective November 15, 2016;  

 



5. The 2018 New Mexico Residential Energy Conservation Code (reference and amends the 2018 

International Energy Conservation Code) adopted by the Construction Industries Division effective 

September 25, 2020;  
 

6. The 2012 New Mexico Solar Energy Code (reference and amends the 2012 Uniform Solar Energy 

Code) adopted by the Construction Industries Division effective May 01, 2015;  
 

7. The 2017 New Mexico Electrical Code, (by reference and amends the 2017 National Electrical Code 

(NEC), adopted by the Construction Industries Division effective February 1, 2018.  
 

8. General Provisions- Permits NMAC 14.5.2 

9. The 2021 New Mexico Mechanical Code  

10. The 2021 New Mexico Plumbing Code  

11.  The 2012 New Mexico Swimming Pool, Spa and Hot Tub Code  

12.  Medical Gas Installation and Certification NMAC 14.9.2 

13. Boilers NMAC 14.9.4 

14. National Fire Protection Association 1, Fire Code- For Solar-Photovoltaic Use 

15. National Fire Protection Association (NFPA) 855, Standard for the Installation of Stationary Energy 

Storage Systems, 2023 Edition  

16. Underwriters Laboratories (UL) 9540A Ed.#4-2019, Standard for Test Method for Evaluating Thermal 

Runway Fire Propagation in Battery Energy Storage Systems. 
 

The County does hereby adopt the above-mentioned codes in their entirety, and any amendments or 

modifications thereto, including any and all new editions approved by Construction Industries Division of 

New Mexico thereof, and the same are hereby adopted and incorporated as fully as if set out verbatim herein. 

 

SECTION 2   Building, Mechanical/Plumbing and Electrical Permits, Plan Reviews, Fees, and 

Inspections  

 

A. Building and/or electrical permits are required for new development in Chaves County. 

B. General construction permits, plan reviews, and inspections will be issued and performed by the Chaves 

County Building Inspector. 

C. Electrical permits, plan reviews, and inspections will be issued and performed by the Chaves County 

Electrical Inspector 

D. Mechanical, and plumbing permits, plan reviews, and inspections will be issued and performed by NM 

Construction Industries Division Chaves County Mechanical/Plumbing Inspector. 

E. Building, mechanical/plumbing and/or electrical permits for projects without progress or inspections for 

longer than 180 days will be voided, and no construction may continue until a new permit is obtained. 

F. All general building, mechanical/ plumbing and electrical permits issued in Chaves County will be 

assessed a fee in accordance with the Building Permit Fee Schedule, Mechanical/Plumbing Fee 

Schedule or the Electrical Permit Fee Schedule, which is attached hereto as Exhibit A, B and C. Fees 

may be amended or modified by resolution, approved by the Board, without amending this Ordinance. 

Exemption-A building permit fee of one hundred and ten ($110) dollars shall be accessed for each new 

accessory structure containing no electrical, mechanical / plumbing systems, that is located on a parcel 

of land used primarily for agricultural purposes pursuant to Section 7–36-20 of the Property Tax Code 

and is registered with the Chaves County Assessor’s Office as Agricultural Land. 

G. A double fee will be assessed if a construction project is started without first obtaining a building permit 

from the Building Inspector. 

H. Fees for building permit renewals for on-going projects will be half (½) the original permit fee. 

I. One general inspection and one re-inspection for each stage of development are included in the cost of 

all the building and/or electrical permits.  Each additional re-inspection will include a charge of fifty 

dollars ($50). 

J. The fee for placement of a metal container shall be eighty ($80) dollars per metal container. 



K. NM Construction Industries Division will be notified of any construction that is started without a 

building permit or of any inspections that are missed or ignored. 

 

SECTION 3   Enforcement 

 

 This Ordinance shall be enforced by the Chaves County Building, Electrical and Mechanical/Plumbing 

Inspector and the Code Enforcement Officer. 

 

SECTION 4   Punishment for Violation of the Code 

   

 Any person violating or failing, neglecting, or refusing to comply with the provisions of the Chaves County 

Building Code may be punished by a fine not to exceed three hundred dollars ($300) or imprisonment for 

not more than ninety (90) days, or both, in accordance with §4-37-3 NMSA 1978. 

 

SECTION 5   Copies to be Available and Subject to Inspection 

 

 Copies of the latest approved New Mexico Residential Building Code, New Mexico Commercial Building 

Code, New Mexico Existing Building Code, New Mexico Earthen Building Material Code, New Mexico 

Residential Energy Conservation Code, New Mexico Solar Energy Code New Mexico Electrical Code, New 

Mexico Plumbing Code, New Mexico Mechanical Code. New Mexico Swimming Pool, Spa and Hot Tub 

Code, Medical Gas Installation and Certification, New Mexico Solar Energy Code, and this Ordinance shall 

be available and subject to inspection at all reasonable times in the Office of the County Building Inspector 

located within the Chaves County Planning and Zoning Department. 

 

SECTION 6 Effective Date 

 

Adoption of this Ordinance hereby amends the Chaves County Building Code Ordinance No. 60, Revision 4 

and shall be known as the Chaves County Building Code Ordinance No. 60, Revision No. 5.  Because 

building, electrical, and mechanical /plumbing code enforcement are directly relates to health, and safety of 

Chaves County residents, this Ordinance, and future amendments, shall become effective immediately after 

passage.  

PASSED, APPROVED, ADOPTED AND SIGNED this   ___ day of December 2024 

BOARD OF CHAVES COUNTY COMMISSIONERS:  

 
       ___________________________________ 

       Jeff Bilberry, Chairman 
   

       ___________________________________ 

       T. Calder Ezzell Jr, Vice-Chairman 

 

ATTEST:      ___________________________________ 

       Dara Dana, Member 

 
       ___________________________________ 

________________________                 Richard C. Taylor, Member  

Cindy Fuller  

County Clerk                 ___________________________________ 

       Michael Perry, Member 



EXHIBIT A  

 

FEE SCHEDULE 

CHAVES COUNTY BUILDING PERMIT 
 
 

Valuation 
 
Up to $500 

Fee 
 
$17.50 

Valuation 
 
 

Fee 
 
 

Valuation 
 
 

Fee 
 
 

Valuation 
 
 

Fee 
 
 

Valuation Fee 
 
 

$501-$1000 $35.00 $45,000.00 $465.00 $99,000.00 $843.00 $153,000.00 $1,088.50 $270,000.00     $1,545.00 
$1001-$1100 $39.50 $46,000.00 $472.00 $100,000.00 $850.00 $154,000.00 $1,093.00 $280,000.00     $1,580.00 
$1101-$1200 $44.00 $47,000.00 $479.00 $101,000.00 $854.50 $155,000.00 $1,097.50 $290,000.00     $1,615.00 
$1201-$1300 $48.50 $48,000.00 $486.00 $102,000.00 $859.00 $156,000.00 $1,102.00 $300,000.00      $1,650.00 
$1301-$1400 $53.00 $49,000.00 $493.00 $103,000.00 $863.50 $157,000.00 $1,106.50 $325,000.00      $1,787.00 
$1404-$1500 $57.50 $50,000.00 $500.00 $104,000.00 $868.00 $158,000.00 $1,111.00 $350,000.00      $1,925.00   
$1501-$1600 $62.00 $51,000.00 $507.00 $105,000.00 $873.50 $159,000.00 $1,115.50 $375,000.00       $2,062.00 
$1601-$1700 $66.50 $52,000.00 $517.00 $106,000.00 $877.00 $160,000.00 $1,120.00 $400,000.00      $2,200.00 
$1701-$1800 $71.00 $53,000.00 $521.00 $107,000.00 $881.50 $161,000.00 $1,124.50 $425,000.00      $2,312.00 
$1801-$1900 $75.50 $54,000.00 $528.00 $108,000.00 $866.00 $162,000.00 $1,129.00 $450,000.00      $2,425.00 
$ 1 - 2999 $80.00 $55,000.00 $535.00 $109,000.00 $890.00 $163,000.00 $1,133.50 $475,000.00      $2538.00 
$3,000.00 $90.50 $56,000.00 $542.00 $110,000.00 $895.00 $164,000.00 $1,138.00 $500,000.00      $2,650.00 
$4,000.00 $101.00 $57,000.00 $549.00 $111,000.00 $899.50 $165,000.00 $1,142.50  
$5,000.00 $111.50 $58,000.00 $556.00 $112,000.00 $904.00 $166,000.00 $1,147.00 *Valuations greater than $500,000 

Base fee             $2,650.00     
Add $3.75 per $1000.00 to the base 
fee. Up to $1,000,000.00 
 
*Valuations greater than $1,000,000 
Base fee              $4,525.00 
Add $2.50 per $1000.00 to the base 
fee. Over $1,000,000.00 
 
Add $4.50 per $1000.00. Up to 
$500,000.00 
 
*Exemption- Fee $110 
Accessory structures containing no 
electrical, mechanical / plumbing 
systems, that is located on a parcel 
of land used primarily for 
agricultural purposes pursuant to 
Section 7–36-20 of the Property Tax 
Code and is registered with the 
Chaves County Assessor’s Office as 
Agricultural Land 
 
*Fee- $80 per container  
Placement of metal container 
 

$6,000.00 $122.00 $59,000.00 $563.00 $113,000.00 $908.50 $167,000.00 $1,151.50 
$7,000.00 $132.50 $60,000.00 $570.00 $114,000.00 $913.00 $168,000.00 $1,156.00 
$8,000.00 $143.00 $61,000.00 $577.00 $115,000.00 $917.50 $169,000.00 $1,160.50 
$9,000.00 $153.50 $62,000.00 $584.00 $116,000.00 $922.00 $170,000.00 $1,165.00 
$10,000.00 $164.00 $63,000.00 $591.00 $117,000.00 $926.50 $171,000.00 $1,169.50 
$11,000.00 $174.50 $64,000.00 $598.00 $118,000.00 $931.00 $172,000.00 $1,174.00 
$12,000.00 $185.00 $65,000.00 $605.00 $119,000.00 $935.50 $173,000.00 $1,178.50 
$13,000.00 $195.50 $66,000.00 $612.00 $120,000.00 $940.00 $174,000.00 $1,183.00 
$14,000.00 $206.00 $67,000.00 $619.00 $121,000.00 $944.50 $175,000.00 $1,187.50 
$15,000.00 $216.50 $68,000.00 $626.00 $122,000.00 $949.00 $176,000.00 $1,192.00 
$16,000.00 $227.00 $69,000.00 $633.00 $123,000.00 $953.50 $177,000.00 $1,196.50 
$17,000.00 $237.50 $70,000.00 $640.00 $124,000.00 $958.00 $178,000.00 $1,201.00 
$18,000.00 $248.00 $71,000.00 $647.00 $125,000.00 $962.50 $179,000.00 $1,205.50 
$19,000.00 $259.50 $72,000.00 $654.00 $126,000.00 $967.00 $180,000.00 $1,210.00 
$20,000.00 $269.00 $73,000.00 $661.00 $127,000.00 $971.50 $181,000.00 $1,214.50 
$21,000.00 $279.50 $74,000.00 $668.00 $128,000.00 $976.00 $182,000.00 $1,219.00 
$22,000.00 $290.00 $75,000.00 $675.00 $129,000.00 $980.50 $183,000.00 $1,223.50 
$23,000.00 $300.50 $76,000.00 $682.00 $130,000.00 $985.00 $184,000.00 $1,228.00 
$24,000.00 $311.00 $77,000.00 $689.00 $131,000.00 $989.50 $185,000.00 $1,232.50 
$25,000.00 $321.50 $78,000.00 $696.00 $132,000.00 $994.00 $186,000.00 $1,237.00 
$26,000.00 $332.00 $79,000.00 $703.00 $133,000.00 $998.50 $187,000.00 $1,241.50 
$27,000.00 $339.00 $80,000.00 $710.00 $134,000.00 $1,003.00 $188,000.00 $1,246.00 
$28,000.00 $346.00 $81,000.00 $717.00 $135,000.00 $1,007.50 $189,000.00 $1,250.50 
$29,000.00 $353.00 $82,000.00 $724.00 $136,000.00 $1,012.00 $190,000.00 $1,255.00 
$30,000.00 $360.00 $83,000.00 $731.00 $137,000.00 $1,016.50 $191,000.00 $1,259.50 
$31,000.00 $367.00 $84,000.00 $738.00 $138,000.00 $1,021.00 $192,000.00 $1,264.00 
$32,000.00 $374.00 $85,000.00 $745.00 $139,000.00 $1,025.50 $193,000.00 $1,268.50 
$33,000.00 $381.00 $86,000.00 $752.00 $140,000.00 $1,030.00 $194,000.00 $1,273.00 
$34,000.00 $388.00 $87,000.00 $759.00 $141,000.00 $1,034.50 $195,000.00 $1,277.50  
$35,000.00 $395.00 $88,000.00 $766.00 $142,000.00 $1,039.00 $196,000.00 $1,282.00  
$36,000.00 $402.00 $89,000.00 $773.00 $143,000.00 $1,043.50 $197,000.00 $1,286.50  
$37,000.00 $409.00 $90,000.00 $780.00 $144,000.00 $1,048.00 $198,000.00 $1,291.00  
$38,000.00 $416.00 $91,000.00 $787.00 $145,000.00 $1,052.50 $199,000.00 $1,295.50  
$39,000.00 $423.00 $92,000.00 $794.00 $146,000.00 $1,057.00 $200,000.00 $1,300.00 
$40,000.00 $430.00 $93,000.00 $801.00 $147,000.00 $1,061.50 $210,000.00 $1,335.00 
$41,000.00 $437.00 $94,000.00 $809.00 $148,000.00 $1,066.00 $220,000.00 $1,370.00 
$42,000.00 $444.00 $95,000.00 $815.00 $149,000.00 $1,070.50 $230,000.00 $1,405.00  
$43,000.00 $451.00 $96,000.00 $822.00 $150,000.00 $1,075.00 $240,000.00 $1,440.00  
$44,000.00 $458.00 $97,000.00 $829.00 $151,000.00 $1,079.50 $250,000.00 $1,475.00  
  $98,000.00 $836.00 $152,000.00 $1,084.00 $260,000.00 $1,510.00  

  ALL VALUATIONS SHALL BE ROUNDED TO THE NEAREST WHOLE NUMBER. 



    

EXHIBIT B 
 

FEE SCHEDULE 

CHAVES COUNTY ELECTRICAL PERMIT 

 

 

 
Residential Services & Fees 

Multiple Inspection 

Size of Service 

 
Commercial Services & Fees 

Multiple Inspection 

Size of Service  
□ 100 amps – 300 amps service/panel $170.00  □ 100 amps – 300 amps  $170.00 

□ 301 amps – 400 amps service/panel $325.00  □ 301 amps – 400 amps  $325.00 

□ 401 amps and over service/panel $525.00  □ 401 amps – 600 amps  $400.00 

□ Swimming pool/Spa ……                               $100.00  □ 601 amps – 800 amps  $525.00 

  □ 801 amps – 1000 amps  $650.00 

   □ 1001 amps – 2000 amps  $950.00 

Single Inspection   □ 2001 amps and over  $1350.00 

Type of Service-   Single Inspection  

□ Manufactured Home (Pole or Pedestal) $60.00  Type of Service   

□ Service Change (No Outlets) Upgrade or 

repair to existing service 

$60.00  □ Service Change (No Outlets) Upgrade or 

repair to existing service 

$70.00 

□ Temporary Service- New Construction $50.00  □ Tenant Improvement-Addition $70.00 

  
 □ Temporary Service- New Construction $60.00 

  
   



The Commission awarded Twenty-Five Thousand Dollars ($25,000) for the initial 
term of this Agreement to provide recreation and counseling for the youth of 
Chaves County at the Boys & Girls Club facilities located in Roswell, New Mexico.  
Agreement A-24-060 is the agreement for these services.  Staff recommends 
approval.     

Agreement A-24-060 

AGENDA ITEM:  3    
    

 

 

 

MEETING DATE:  December 19, 2024 
 
 

STAFF SUMMARY REPORT 

 

ACTION REQUESTED BY: Emma Dominguez, HR Director 

 

ACTION REQUESTED:         Approve Agreement A-24-060                     

 

   

SUMMARY:  
 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
Staff Recommends/Requests:  Approval of Agreement A-24-060 
 
 

SUPPORT DOCUMENTS: 

 

 

 

  SUMMARY BY:  Emma Dominguez, HR Director 

Agreement A-24-060-between Chaves County and 
Boys and Girls Clubs of Chaves and Lincoln 
Counties for Educational, Recreational and 

Character Development Services 

 



AGREEMENT A-24-060 
BETWEEN CHAVES COUNTY AND BOYS & GIRLS CLUBS 

OF CHAVES AND LINCOLN COUNTIES FOR 
EDUCATIONAL, RECREATIONAL AND CHARACTER DEVELOPMENT SERVICES 

 
THIS Agreement is made and entered into this 19th day of December, 2024, by and 

between Chaves County, a political subdivision of the State of New Mexico, acting by and 
through its duly elected Board of County Commissioners, hereinafter referred to as 
"County", and the Boys & Girls Clubs of Chaves and Lincoln Counties, hereinafter referred 
to as "Boys Club". 

 
WHEREAS, the Boys Club provides recreation and counseling for the youth of 

Chaves County at the Boys & Girls Club facilities located in Roswell, New Mexico, and 
 
WHEREAS, the youth in Chaves County are in need of the services provided by the 

Boys Club, and 
 
WHEREAS, the Chaves County Board of Commissioners in their 2024/2025 Fiscal 

Budget allocated Twenty-Five Thousand Dollars ($25,000.00) for the Boys & Girls Club of 
Chaves and Lincoln Counties to provide said services to the youth of Chaves County at the 
Boys & Girls Club facilities located in Roswell, New Mexico, and 

 
WHEREAS, the Boys Club is willing to provide these services in return for this 

allocation. 
 
NOW, THEREFORE in consideration of the mutual promises, covenants and 

conditions contained herein, the Parties hereto agree as follows: 
 

1. The Boys Club shall provide recreation and counseling for the youth in Chaves 
County at the Boys & Girls Club facilities located in Roswell, New Mexico.   
 

2. The County agrees to pay the amount of Twenty-Five Thousand Dollars 
($25,000.00) through the County's budget for the aforementioned services; half 
of which will be paid upon receipt of an invoice, and the other half will be paid 
during the second half of the fiscal year, after review and approval by the County 
Commission of an invoice and a detailed financial report or independent audit. 
Any excess funds which remain at the end of the Agreement shall be returned to 
the County. 

 
 

3. This Agreement shall begin December 19, 2024 and shall terminate June 30, 
2025. The Parties may renew this Agreement for four (4) successive terms of 
one (1) year each, provided that funding is allocated in the County budget. In the 
event that funding is not allocated, this Agreement shall terminate effective the 
end of the fiscal year for which funding was last available. 



4. The Boys Club employees are not employees of the County and shall not receive 
any County benefits. Further, the Boys Club does not have the authority to 
obligate the County in any manner. 

5. The Boys Club is an independent contractor and this Agreement shall not 
constitute the formation of a partnership, joint venture, or employment 
relationship. The Parties shall not exercise control over the performance of the 
other hereunder. This Agreement is not a third-party beneficiary contract and 
shall not in any respect whatsoever increase the right of any such Claimant or 
third party, or create any rights on behalf of the Claimant or other third party. 

 
6. The Boys Club shall maintain for the term of the Agreement, and for three years 

thereafter, detailed records which indicate the date, time and nature of services 
rendered. These records shall be subject to inspection by the County and the 
State Auditor. The County shall have the right to audit records at any time. 
Payment under this Agreement shall not foreclose the right of the County to 
recover excess and/or illegal payments. 

 
7. In the event the Boys Club shall default on the obligations imposed by this 

contract, the County when seeking enforcement of the contract may recover 
reasonable attorneys' fees and costs. 

 
8. The Boys Club shall provide the County with detailed written narrative and 

financial reports semi-annually regarding use of the funds. 
 

9. This Agreement shall not be modified, except in writing by agreement of all 
Parties. 

 
Chaves County and the Boys Club have each caused this Agreement to be executed by 
their duly authorized officers. 

     

     BOARD OF CHAVES COUNTY COMMISSIONERS 

 

 

     By: ______________________________________ 
      Jeff Bilberry, Chairman 

 
 
ATTEST: 
 
 
 
      
________________________        
Cindy Fuller  
County Clerk   

THE BOYS AND GIRLS CLUB OF CHAVES AND 
LINCOLN COUNTIES 

 
 

By: ____________________________________ 
  



Per Ordinance #O-115 the Chaves County Board of Commissioners shall have the 

right to act on properties that have failed to correct their public nuisance within the 

time allocated by Staff. Staff has attempted numerous times over the years to 

resolve these issues with the property owners with no success.  

Staff recommends approval of this resolution, thereby ordering the condemnation 

and cleaning of the eight properties listed in Exhibit A of this resolution that have 

been determined to be a public nuisance and menace to the health, safety, and 

wellness of the community due to abandoned, unsafe and dilapidated structures, 

trash, wreckage, ruins, rubbish, debris, and abandoned and inoperable vehicles.  

 

 

Resolution R24-54 

AGENDA ITEM:  4      
  

 

 

MEETING DATE:  December 19, 2024 
 
 

STAFF SUMMARY REPORT 

 

ACTION REQUESTED BY: Louis Jaramillo, P&Z Director 

 

ACTION REQUESTED:         To approval Resolution R24-54.   

   

SUMMARY:  
 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Staff Recommends/Requests:  Approval                                     
 

SUPPORT DOCUMENTS: 

 

 

  SUMMARY BY:  Louis Jaramillo, P&Z Director 

Resolution R-24-54  

Condemnation Resolution 
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RESOLUTION NO. R-24-054 
ABATEMENT OF PUBLIC NUISANCE 

 
 A RESOLUTION DECLARING CERTAIN PROPERTIES, BUILDINGS, OR STRUCTURES TO 

BE A MENACE TO THE PUBLIC HEALTH, SAFETY AND GENERAL WELFARE REQUIRING 

THE DEMOLITION AND/OR REMOVAL OF UNOCCUPIABLE AND DILAPIDATED 

STRUCTURES, RUINS, RUBBISH, WRECKAGE, DEBRIS, AND ABANDONED AND 

INOPERATIVE VEHICLES OR BOATS PURSUANT TO CHAVES COUNTY ORDINANCE #O-

115. 

 

WHEREAS it has been brought to the attention of the Board of Chaves County Commissioners, 

Chaves County, New Mexico that properties listed in Exhibit “A” of this resolution, identified by 

owner or reputed owner, mailing address, physical address of the property, legal description of 

the property and Uniform Property Code number (UPC#) so contained in the Chaves County 

Assessor’s data bases contain an accumulation of ruined, damaged and dilapidated structures 

and manufactured homes, abandon motor vehicles, boats and recreational vehicles (RVs), 

trash, debris, weeds and rubbish; and 

 

WHEREAS the ruined, damaged and dilapidated structures and manufactured homes, abandon 

motor vehicles, boats and recreational vehicles (RVs), trash, debris, weeds and rubbish on the 

properties listed in Exhibit “A” are declared a public nuisance to the neighborhood and 

surrounding community; and  

 
WHEREAS the Board of Chaves County Commissioners finds that it is necessary to clean up 

the properties listed in Exhibit “A” and remove from them the uninhabitable, unrepairable and 

abandoned structures and ruined, damaged and dilapidated materials and debris, including 

abandoned and inoperable motor vehicles, boats, and RVs, trash, debris, weeds and rubbish, to 

ensure the comfort, health, and welfare of the public pursuant to Chaves County Ordinance #O-

115, is authorized and empowered to cause the removal and disposal of such and it is 

necessary to do so in order to provide the public comfort, health, safety and general welfare. 

 
NOW, THEREFORE, BE IT RESOLVED by the Board of Chaves County Commissioners, 

that: 

 

1. The uninhabitable, unrepairable and abandoned structures and ruined, damaged and 

dilapidated materials and debris, including abandoned and inoperable motor vehicles, 

boats, and RVs, trash, debris, weeds and rubbish properties listed in Exhibit “A” of this 

resolution constitute and are hereby declared to be a public nuisance and an imminent 

and serious menace to the comfort, health, safety and welfare of Chaves County and its 

residents and property owners.  
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2. Prompt abatement of the conditions of the properties listed in Exhibit “A”, including 

removal of the properties damaged and dilapidated structures and manufactured homes, 

abandon motor vehicles, boats and recreational vehicles (RVs), trash, debris, weeds and 

rubbish, is required to protect the public comfort, health, safety and general welfare. 

 

3. Pursuant to this resolution and Chaves County Ordinance #O-115,  owner(s), 

occupant(s), or agent(s) in charge of said property are hereby ordered to, and required to 

remove all damaged and dilapidated structures and manufactured homes, abandon 

motor vehicles, boats and recreational vehicles (RVs), trash, debris, weeds and rubbish 

within a reasonable time not to exceed ten (10) days from the receipt of notice by certified 

mail or from date of publication of this resolution as hereinafter provided. 

 

4. If such removal is not commenced by the owner, occupant or agent, or that written 

objection requesting a hearing is not filed with the County Clerk, within ten (10) days after 

having been served a copy of this resolution by certified mail or by publication, the 

County Manager is hereby authorized and directed to cause such damaged and 

dilapidated structures and manufactured homes, abandon motor vehicles, boats and 

recreational vehicles (RVs), trash, debris, weeds and rubbish to be removed and to bring 

the properties into such condition that it no longer constitutes a public nuisance and at 

the sole cost and expense of the owner, owners, or other parties having an interest in 

said property; and further, that the reasonable cost of such removal shall be and become 

a subsisting and valid lien against such property so removed, and the lot, parcel, or land 

from which such removal is made. Alternatively, the County Manager may act pursuant to 

Chaves County Ordinance #O-115 and Article 3-18-5 (g) (NMSA,1978) and cause the 

damaged and dilapidated structures and manufactured homes, abandon motor vehicles, 

boats and recreational vehicles (RVs), trash, debris, weeds and rubbish to be removed 

and grant to the person removing such materials the legal title to all salvageable 

materials in lieu of all other compensation. 

 

5. If any aggrieved owner or other interested party shall file their protest within the time 

herein provided requesting hearing on the matter, the Board of Chaves County 

Commissioners shall fix a date for hearing, at which time said Protestants shall be 

entitled to be heard in person or by agent or attorney. The Board of Chaves County 

Commissioners shall consider evidence whether its previous action shall be enforced. 
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PASSED, APPROVED, ADOPTED AND SIGNED this 19th day of December 2024. 

 

 

    BOARD OF CHAVES COUNTY COMMISSIONERS: 

 

  

                                                                    _______________________ 

                                                                    Jeff Bilberry, Chairman  

 

                                                                    _________________________ 

                                                                    T. Calder Ezzell Jr., Member  

 

                                                                    _______________________ 

ATTEST:                                                            Dara Dana, Member 

 

                                                                           _______________________ 

__________________                                       Richard C. Taylor, Member 

Cindy Fuller 

County Clerk                                                    _______________________ 

                                                                    Michael Perry, Member 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



This resolution incorporates the renaming of four (4) Detention Clerk positions to 
Detention Secured Area Clerk, the upgrade of Probate Clerk Deputy from Chart C, 
Level C to Chart C, Level D.  Increasing the entry salary level for Safety & 
Compliance Manager and Chief Appraiser to $59,550.40.  Increasing all Detention 
Lieutenant positions to an entry salary level of $58,988.80 and moving the Road 
Tech Supervisor position from Chart G to At-Will.  These upgrades are to comply 
with the increased standard salary level for salary/exempt employees to be made 
effective by January 1, 2025.  The following positions have been changed from 
salary/exempt to hourly/non-exempt:  DWI Program Coordinator, GIS Parcel 
Mapper, BOE Chief, Court Compliance Supervisor, Building, Electrical, and 
Mechanical Inspectors, Road Foreman, and Fleet Maintenance Supervisor.  
Position Specification Summaries were updated accordingly.   

Chart G starting wages were increased as follows:  Level RTS by 6.7%, RMI by 
19%, RMW by 2.5%, RM2 by 19%.  Purchasing Officer, Welder, and Diesel 
Mechanic are now on level RM2, eliminating Level RMP and RFD.             

R-24-055, Chart A-1, Chart B, Chart C, Chart D, Chart E, Chart G, 
Position Specification Summary Probate Clerk Deputy, Detention 
Secured Area Clerk, and Road Tech Supervisor 

AGENDA ITEM:  5    
    

 

 

 

MEETING DATE:  December 19, 2024 
 
 

STAFF SUMMARY REPORT 

 

ACTION REQUESTED BY: Emma Dominguez, HR Director 

 

ACTION REQUESTED:          Approve Resolution  

 

   
SUMMARY:  

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
Staff Recommends/Requests:  Approval  
 
 

SUPPORT DOCUMENTS: 

 

 

 

  SUMMARY BY:  Emma Dominguez, HR Director 

Resolution R-24-055 

Approving Changes to Personnel 
Charts 

. 



RESOLUTION R-24-055 
APPROVING CHANGES TO PERSONNEL CHARTS 

WHEREAS, Chaves County Ordinance #8, the Chaves County Personnel Policy requires 
approval by resolution of the Chaves County Commission for certain personnel changes, and 

WHEREAS, the final budget for fiscal year 2024-2025 was approved at the July 25, 2024 
Commission meeting, and; 

WHEREAS, the following position has been renamed:  Four (4) Detention Clerk positions 
renamed to Detention Secured Area Clerk, and; 

WHEREAS, the following position has been upgraded:  One (1) Probate Clerk Deputy from 
Chart C, Level C to Chart C, Level D, and; 

WHEREAS, the US Department of Labor increased the standard salary level for FLSA exempt 
employees to $58,656.00 per year effective January 1, 2025.  The following levels on Chaves County 
Wage Schedule Charts have been changed to keep positions as exempt/salary:  Chart C, Level N, 
Positions: Safety & Compliance Manager and Chief Appraiser new starting salary $59,550.40, Chart 
G, Level RTV Position: Road Tech Supervisor moved to At-Will, Chart E, Level DL, Positions: 
Detention Lieutenant, Administrative Lieutenant, and Safety/Compliance Lieutenant, new starting 
salary $58,988.80, and; 

WHEREAS, the following positions have been changed from Salary/Exempt to Hourly/Non-
Exempt:  Chart C, Level J, Position:  DWI Program Coordinator, Chart C, Level L, Positions:  
GIS Parcel Mapper, BOE Chief, Court Compliance Supervisor, Chart C, Level M, Positions: 
Building, Electrical, and Mechanical Inspectors, Chart G, Level RSF, Positions:  Road Foreman, 
Fleet Maintenance Supervisor, and; 

WHEREAS, the Position Specification Summary for above mentioned positions have been 
updated accordingly, and; 

WHEREAS, Chart G, Level RTS starting level increased 6.7%, Level RMI starting level 
increased 19%, Level RMW starting level increased 2.5%, Level RM2 starting level increased 19% 
and placed the following position on RM2: Purchasing Officer, Welder, and Diesel Mechanic to level 
RM2, eliminating Level RMP and RFD and;  

WHEREAS, Personnel Charts have been modified accordingly, and; 

NOW THEREFORE BE IT RESOLVED by the Board of Chaves County Commissioners that 
the Personnel Charts reflect changes listed above effective December 23, 2024.   

DONE this 19th day of December, 2024. 



BOARD OF CHAVES COUNTY COMMISSIONERS 

___________________________________ 
Jeff Bilberry, Chairman 

________________________________ 
T. Calder Ezzell Jr, Vice-Chairman

ATTEST: ________________________________ 
Dara Dana, Member 

________________________________ 
_____________________ Richard C. Taylor, Member  
Cindy Fuller  
County Clerk  ________________________________ 

Michael Perry, Member 



Administration                 14 Fac. Maint. Superintendent  Finance                                 

Detention Administrator 1 HR Director 1 Chief Finance Officer 1 Public Services Director 1 Facility Maintenance Director 1
Chief of Security/Major    1 HR Generalist 1 Asst Finance Director 1 Public Services Admin. Assistant 1 Facility Maintenance Foreman           1
Administration Lieutenant 1 Public Records Coordinator 1 Senior Accountant 1 Facility Maintenance Lead Tech-Detention 1
Safety/Compliance Lieutenant 1 Finance Officer 1 HVAC Tech 1
Detention Lieutenant 4 Road Operations Director 1 Facility Maintenance 1
Office Administrator 1     Purchasing Director 1 Road Technical Supervisor            1 Facility Maintenance Detention 2
Administrative Assistant 2 Health Care Dir/Internal Auditor       1 Asst. Engineering Tech. 1 Facility Maintenance Admin. Assistant 1
Detention Clerk 2 Eligibility Officer 1 Purchasing Officer 1 Groundskeeper 2
Detention Secured Area Clerk 4 Executive Assistant 1 Custodian 6

I.T. Director 1 Road Shop 7
Sergeant 7 Senior System Administrator 1 Continuum/DWI Coordinator 1 Fleet Maint. Supervisor        1
Sergeant-Training 1 I.T. Tech 2 DWI/Court Services Tech 1    Auto Mechanic 1 P&Z Director 1
Corporal 4 Project Specialist 1    Diesel Mechanic            3 Bldg Inspector/Code Enforcement Officer    1
Detention Officer 55 Court Compliance Supervisor 1     Welder 1 Electrial Inspector/Code Enforcement Officer 1

County Manager Oversees Court Compliance Officer 3     Tire Specialist 1 Mechanical & Plumbing Inspector 1
Safety & Compliance Mgr 1 Community Service Tech 1 Road Solid Waste         2 Assistant Planner 1

    Road Maint. I 2 P&Z Administrative Assistant 1
Vector Control              0.5
    Road Maint II 0.5
Construction & Maint. 29.5
    Road Foreman            2 Public Services Director Oversees
    Road Maint. II 17.5
    Road Maint. I             10

     Flood Control              12

Planning and Zoning  6

CHART A-1
CHAVES COUNTY GOVERNMENT 

ORGANIZATIONAL STRUCTURE &
MANPOWER ALLOCATION

FY 24-25
EFFECTIVE DATE 12/23/2024

CHAVES COUNTY GOVERNMENT EMPLOYEES
TOTAL AUTHORIZED POSITIONS 254
COMMISSION EMPLOYEES 176
ELECTED OFFICIAL EMPLOYEES 78

County Commission
(5 Elected Officials)

General Government

Detention Division   84 General Government  9 Finance Division   14

General Administration 175

County Manager   1

Human Resources   3 Public Services  2

Road Department  44

Detention      67

Finance   4

IHC        2

Community Development   8

Facility Maintenance 16Detention Administration 17

Public Services Division 68

I.T. Department    4



GENERAL WAGE & POSITION CLASSIFICATION CHART FY 24/25

WAGE LEVEL WAGE AMOUNT GENERAL GOVERNMENT ROAD DETENTION TREASURER ASSESSOR CLERK SHERIFF FLOOD

N $59,550.40-$86,954.40 $28.63-
$41.81/HR

Safety & Compliance Manager (E) Chief Appraiser (E)

M $53,560.00-$76,897.60 $25.75-
$36.97/HR

Building Inspector/Code Enforcement Officer,  Electrical 
Inspector/Code Enforcement Officer, Mechanical & Plumbing 

Inspector

L $46,321.60-$69,659.20  
$22.27-$33.49/HR

Court Compliance Supervisor, FM Foreman GIS Parcel Mapper BOE Chief 

K $45,198.40-$67,828.80 $21.73-
$32.61/HR

Executive Assistant Executive Assistant

J $44,075.20-$66,352.00 $21.19-
$31.90/HR

DWI Program Coordinator, FM Lead Technician

I $43,014.40-$64,584.00 $20.68-
$31.05/HR

HR Generalist, HVAC Technician, Senior Accountant, 
Public Records (IPRA) Coordinator

Senior Accountant

H $40,934.40-$61,443.20 $19.68-
$29.54/HR

Project Specialist, Assistant Planner Office Administrator Assessor's Office 
Administrator 

G $38,958.40-$58,406.40 $18.73-
$28.08/HR

Court Compliance Officer Public Records (IPRA) Clerk

F $36,171.20-$54,225.60 $17.39-
$26.07/HR

Appraiser

E $35,297.60-$52,977.60 $16.97-
$25.47/HR

Admin. Assistant P&Z, Admin. Assistant FM, Admin. 
Assistant Public Services, Finance Officer

Admin. Assistant Property & Evidence Custodian

D $34,424.00-$52,811.20 $16.55-
$25.39/HR

Detention Clerk
BOE Deputy, Recording & Filing 

Supervisor,  Probate Clerk 
Deputy

Animal Control Officer, Civil Process 
Server, Civil Records Assistant, Sheriff 

Clerk

C $33,113.60-$50,793.60 $15.92-
$24.42/HR

Deputy Treasurer Deputy Assessor Deputy Clerk

B $32,240.00-$48,859.20 $15.50-
$23.49/HR

Eligibility Officer, Community Service Tech, DWI/Court 
Services Tech, Groundskeeper 

A $31,200.00-$42,515.20 $15.00-
$20.44/HR

Custodian

Legend:
(E) Exempt Position

County Manager Facility Maintenance Director
At-Will-Appointed, serves at the 
pleasure of the County Manager 

or Elected Offical
Public Services Director Road Operations Director
Chief Financial Officer Chief of Security/Major

Detention Administrator Healthcare Director/Financial 
Internal Auditor

Flood Superintendent Assistant Finance Director
Human Resources Director Purchasing Director

IT Director Sheriff's Administrator 
(Appointed by Sheriff)

Planning & Zoning Director Road Tech Supervisor

AT-WILL POSITIONS

CHART B - EFFECTIVE 12/23/2024



Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15 Step 16 Step 17 Step 18

ANNUAL 59,550.40 61,162.40 62,774.40 64,386.40 65,998.40 67,610.40 69,222.40 70,834.40 72,446.40 74,058.40 75,670.40 77,282.40 78,894.40 80,506.40 82,118.40 83,730.40 85,342.40 86,954.40

N BI-WEEKLY 2,290.40   2,352.40   2,414.40   2,476.40   2,538.40   2,600.40   2,662.40   2,724.40   2,786.40   2,848.40   2,910.40   2,972.40   3,034.40   3,096.40   3,158.40   3,220.40   3,282.40   3,344.40   

HOURLY 28.63       29.41       30.18       30.96       31.73       32.51       33.28       34.06       34.83       35.61       36.38       37.16       37.93       38.71       39.48       40.26       41.03       41.81       
Safety & Compliance Manager, Chief Appraiser 

ANNUAL 53,560.00 54,932.80 56,305.60 57,678.40 59,051.20 60,424.00 61,796.80 63,169.60 64,542.40 65,915.20 67,288.00 68,660.80 70,033.60 71,406.40 72,779.20 74,152.00 75,524.80 76,897.60

M BI-WEEKLY 2,060.00   2,112.80   2,165.60   2,218.40   2,271.20   2,324.00   2,376.80   2,429.60   2,482.40   2,535.20   2,588.00   2,640.80   2,693.60   2,746.40   2,799.20   2,852.00   2,904.80   2,957.60   

HOURLY 25.75       26.41       27.07       27.73       28.39       29.05       29.71       30.37       31.03       31.69       32.35       33.01       33.67       34.33       34.99       35.65       36.31       36.97       
Building Inspector/ Code Enforcement Officer, Electrical Inspector/ Code Enforcement Officer, Mechanical & 
Plumbing Inspector

ANNUAL 46,321.60 47,694.40 49,067.20 50,440.00 51,812.80 53,185.60 54,558.40 55,931.20 57,304.00 58,676.80 60,049.60 61,422.40 62,795.20 64,168.00 65,540.80 66,913.60 68,286.40 69,659.20

L BI-WEEKLY 1,781.60   1,834.40   1,887.20   1,940.00   1,992.80   2,045.60   2,098.40   2,151.20   2,204.00   2,256.80   2,309.60   2,362.40   2,415.20   2,468.00   2,520.80   2,573.60   2,626.40   2,679.20   

HOURLY 22.27       22.93       23.59       24.25       24.91       25.57       26.23       26.89       27.55       28.21       28.87       29.53       30.19       30.85       31.51       32.17       32.83       33.49       
GIS Parcel Mapper, BOE Chief, Court Compliance Supervisor, FM Foreman

ANNUAL 45,198.40 46,529.60 47,860.80 49,192.00 50,523.20 51,854.40 53,185.60 54,516.80 55,848.00 57,179.20 58,510.40 59,841.60 61,172.80 62,504.00 63,835.20 65,166.40 66,497.60 67,828.80

K BI-WEEKLY 1,738.40   1,789.60   1,840.80   1,892.00   1,943.20   1,994.40   2,045.60   2,096.80   2,148.00   2,199.20   2,250.40   2,301.60   2,352.80   2,404.00   2,455.20   2,506.40   2,557.60   2,608.80   

HOURLY 21.73       22.37       23.01       23.65       24.29       24.93       25.57       26.21       26.85       27.49       28.13       28.77       29.41       30.05       30.69       31.33       31.97       32.61       
Executive Assistant

ANNUAL 44,075.20 45,385.60 46,696.00 48,006.40 49,316.80 50,627.20 51,937.60 53,248.00 54,558.40 55,868.80 57,179.20 58,489.60 59,800.00 61,110.40 62,420.80 63,731.20 65,041.60 66,352.00

J BI-WEEKLY 1,695.20   1,745.60   1,796.00   1,846.40   1,896.80   1,947.20   1,997.60   2,048.00   2,098.40   2,148.80   2,199.20   2,249.60   2,300.00   2,350.40   2,400.80   2,451.20   2,501.60   2,552.00   

HOURLY 21.19       21.82       22.45       23.08       23.71       24.34       24.97       25.60       26.23       26.86       27.49       28.12       28.75       29.38       30.01       30.64       31.27       31.90       
DWI Program Coordinator, FM Lead Technician

ANNUAL 43,014.40 44,283.20 45,552.00 46,820.80 48,089.60 49,358.40 50,627.20 51,896.00 53,164.80 54,433.60 55,702.40 56,971.20 58,240.00 59,508.80 60,777.60 62,046.40 63,315.20 64,584.00

I BI-WEEKLY 1,654.40   1,703.20   1,752.00   1,800.80   1,849.60   1,898.40   1,947.20   1,996.00   2,044.80   2,093.60   2,142.40   2,191.20   2,240.00   2,288.80   2,337.60   2,386.40   2,435.20   2,484.00   

HOURLY 20.68       21.29       21.90       22.51       23.12       23.73       24.34       24.95       25.56       26.17       26.78       27.39       28.00       28.61       29.22       29.83       30.44       31.05       
Human Resources Generalist, HVAC Technician, Senior Accountant, Public Records (IPRA) Coordinator

ANNUAL 40,934.40 42,140.80 43,347.20 44,553.60 45,760.00 46,966.40 48,172.80 49,379.20 50,585.60 51,792.00 52,998.40 54,204.80 55,411.20 56,617.60 57,824.00 59,030.40 60,236.80 61,443.20

H BI-WEEKLY 1,574.40   1,620.80   1,667.20   1,713.60   1,760.00   1,806.40   1,852.80   1,899.20   1,945.60   1,992.00   2,038.40   2,084.80   2,131.20   2,177.60   2,224.00   2,270.40   2,316.80   2,363.20   

HOURLY 19.68       20.26       20.84       21.42       22.00       22.58       23.16       23.74       24.32       24.90       25.48       26.06       26.64       27.22       27.80       28.38       28.96       29.54       
 Assistant Planner, Office Administrator (Detention), Assessor's Office Administrator, Project Specialist 

ANNUAL 38,958.40 40,102.40 41,246.40 42,390.40 43,534.40 44,678.40 45,822.40 46,966.40 48,110.40 49,254.40 50,398.40 51,542.40 52,686.40 53,830.40 54,974.40 56,118.40 57,262.40 58,406.40

G BI-WEEKLY 1,498.40   1,542.40   1,586.40   1,630.40   1,674.40   1,718.40   1,762.40   1,806.40   1,850.40   1,894.40   1,938.40   1,982.40   2,026.40   2,070.40   2,114.40   2,158.40   2,202.40   2,246.40   

HOURLY 18.73       19.28       19.83       20.38       20.93       21.48       22.03       22.58       23.13       23.68       24.23       24.78       25.33       25.88       26.43       26.98       27.53       28.08       
 Court Compliance Officer, Public Records (IPRA) Clerk 

ANNUAL 36,171.20 37,252.80 38,313.60 39,374.40 40,435.20 41,496.00 42,556.80 43,617.60 44,678.40 45,739.20 46,800.00 47,860.80 48,921.60 49,982.40 51,043.20 52,104.00 53,164.80 54,225.60

F BI-WEEKLY 1,391.20   1,432.80   1,473.60   1,514.40   1,555.20   1,596.00   1,636.80   1,677.60   1,718.40   1,759.20   1,800.00   1,840.80   1,881.60   1,922.40   1,963.20   2,004.00   2,044.80   2,085.60   

HOURLY 17.39       17.91       18.42       18.93       19.44       19.95       20.46       20.97       21.48       21.99       22.50       23.01       23.52       24.03       24.54       25.05       25.56       26.07       
 Appraiser 

ANNUAL 35,297.60 36,337.60 37,377.60 38,417.60 39,457.60 40,497.60 41,537.60 42,577.60 43,617.60 44,657.60 45,697.60 46,737.60 47,777.60 48,817.60 49,857.60 50,897.60 51,937.60 52,977.60

E BI-WEEKLY 1,357.60   1,397.60   1,437.60   1,477.60   1,517.60   1,557.60   1,597.60   1,637.60   1,677.60   1,717.60   1,757.60   1,797.60   1,837.60   1,877.60   1,917.60   1,957.60   1,997.60   2,037.60   

HOURLY 16.97       17.47       17.97       18.47       18.97       19.47       19.97       20.47       20.97       21.47       21.97       22.47       22.97       23.47       23.97       24.47       24.97       25.47       
 Admin. Assistant, Property & Evidence Custodian, Finance Officer 

ANNUAL 34,424.00 35,505.60 36,587.20 37,668.80 38,750.40 39,832.00 40,913.60 41,995.20 43,076.80 44,158.40 45,240.00 46,321.60 47,403.20 48,484.80 49,566.40 50,648.00 51,729.60 52,811.20

D BI-WEEKLY 1,324.00   1,365.60   1,407.20   1,448.80   1,490.40   1,532.00   1,573.60   1,615.20   1,656.80   1,698.40   1,740.00   1,781.60   1,823.20   1,864.80   1,906.40   1,948.00   1,989.60   2,031.20   

HOURLY 16.55 17.07 17.59 18.11 18.63 19.15 19.67 20.19 20.71 21.23 21.75 22.27 22.79 23.31 23.83 24.35 24.87 25.39
 BOE Deputy, Animal Control Officer, Civil Process Server, Detention Clerk, Detention Secured Area Clerk, Recording & Filing 
Supervisor, Sheriff Clerk, Civil Records Assistant,Probate Clerk Deputy 

ANNUAL 33,113.60 34,153.60 35,193.60 36,233.60 37,273.60 38,313.60 39,353.60 40,393.60 41,433.60 42,473.60 43,513.60 44,553.60 45,593.60 46,633.60 47,673.60 48,713.60 49,753.60 50,793.60

C BI-WEEKLY 1,273.60   1,313.60   1,353.60   1,393.60   1,433.60   1,473.60   1,513.60   1,553.60   1,593.60   1,633.60   1,673.60   1,713.60   1,753.60   1,793.60   1,833.60   1,873.60   1,913.60   1,953.60   

HOURLY 15.92       16.42       16.92       17.42       17.92       18.42       18.92       19.42       19.92       20.42       20.92       21.42       21.92       22.42       22.92       23.42       23.92       24.42       
 Deputy Assessor, Deputy Clerk, Deputy Treas, FM 

ANNUAL 32,240.00 33,217.60 34,195.20 35,172.80 36,150.40 37,128.00 38,105.60 39,083.20 40,060.80 41,038.40 42,016.00 42,993.60 43,971.20 44,948.80 45,926.40 46,904.00 47,881.60 48,859.20

B BI-WEEKLY 1,240.00   1,277.60   1,315.20   1,352.80   1,390.40   1,428.00   1,465.60   1,503.20   1,540.80   1,578.40   1,616.00   1,653.60   1,691.20   1,728.80   1,766.40   1,804.00   1,841.60   1,879.20   

HOURLY 15.50       15.97       16.44       16.91       17.38       17.85       18.32       18.79       19.26       19.73       20.20       20.67       21.14       21.61       22.08       22.55       23.02       23.49       
 Eligibility Officer, Community Service Tech, DWI/ Court Services Tech, Groundskeeper 

ANNUAL 31,200.00 31,865.60 32,531.20 33,196.80 33,862.40 34,528.00 35,193.60 35,859.20 36,524.80 37,190.40 37,856.00 38,521.60 39,187.20 39,852.80 40,518.40 41,184.00 41,849.60 42,515.20

A BI-WEEKLY 1,200.00   1,225.60   1,251.20   1,276.80   1,302.40   1,328.00   1,353.60   1,379.20   1,404.80   1,430.40   1,456.00   1,481.60   1,507.20   1,532.80   1,558.40   1,584.00   1,609.60   1,635.20   

HOURLY 15.00       15.32       15.64       15.96       16.28       16.60       16.92       17.24       17.56       17.88       18.20       18.52       18.84       19.16       19.48       19.80       20.12       20.44       
 Custodian 

CHAVES COUNTY GENERAL WAGE SCHEDULE
CHART C

Effective Date:  12/23/2024  



(EXEMPT POSITIONS)
Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15
( DL ) ANNUAL 58,988.80 60,673.60 62,358.40 64,043.20 65,728.00 67,412.80 69,097.60 70,782.40 72,467.20 74,152.00 75,836.80 77,521.60 79,206.40 80,891.20 82,576.00

LIEUTENANT, ADMIN. LIEUTENANT BI-WEEKLY 2,268.80 2,333.60 2,398.40 2,463.20 2,528.00 2,592.80 2,657.60 2,722.40 2,787.20 2,852.00 2,916.80 2,981.60 3,046.40 3,111.20 3,176.00
SAFETY/COMPLIANCE LIEUTENANT HOURLY 28.36 29.17 29.98 30.79 31.60 32.41 33.22 34.03 34.84 35.65 36.46 37.27 38.08 38.89 39.70

Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15
( DS ) ANNUAL 46,321.60 47,975.20 49,628.80 51,282.40 52,936.00 54,589.60 56,243.20 57,896.80 59,550.40 61,204.00 62,857.60 64,511.20 66,164.80 67,818.40 69,472.00

SERGEANT, SERGEANT TRAINER BI-WEEKLY 1,781.60 1,845.20 1,908.80 1,972.40 2,036.00 2,099.60 2,163.20 2,226.80 2,290.40 2,354.00 2,417.60 2,481.20 2,544.80 2,608.40 2,672.00
HOURLY 22.27 23.07 23.86 24.66 25.45 26.25 27.04 27.84 28.63 29.43 30.22 31.02 31.81 32.61 33.40

Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15
( DC) ANNUAL 39,936.00 41,371.20 42,806.40 44,241.60 45,676.80 47,112.00 48,547.20 49,982.40 51,417.60 52,852.80 54,288.00 55,723.20 57,158.40 58,593.60 60,028.80

CORPORAL BI-WEEKLY 1,536.00 1,591.20 1,646.40 1,701.60 1,756.80 1,812.00 1,867.20 1,922.40 1,977.60 2,032.80 2,088.00 2,143.20 2,198.40 2,253.60 2,308.80
HOURLY 19.20 19.89 20.58 21.27 21.96 22.65 23.34 24.03 24.72 25.41 26.10 26.79 27.48 28.17 28.86

Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15
( DO, RMDO) ANNUAL 37,086.40 38,417.60 39,748.80 41,080.00 42,411.20 43,742.40 45,073.60 46,404.80 47,736.00 49,067.20 50,398.40 51,729.60 53,060.80 54,392.00 55,723.20

OFFICER BI-WEEKLY 1,426.40 1,477.60 1,528.80 1,580.00 1,631.20 1,682.40 1,733.60 1,784.80 1,836.00 1,887.20 1,938.40 1,989.60 2,040.80 2,092.00 2,143.20
HOURLY 17.83 18.47 19.11 19.75 20.39 21.03 21.67 22.31 22.95 23.59 24.23 24.87 25.51 26.15 26.79

Page 1 of 1

DETENTION WAGE SCHEDULE
CHART E 

EFFECTIVE DATE:   12/23/2024

Note:   All promotions move up the chart to the proper level to a step with a rate no less than the previous compensation amount.  Demotions move straight down.  Pay increases annually moving forward a step.  
Lieutenant positions are Exempt.

CHAVES COUNTY



Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15
 (RFS) ANNUAL 49,857.60 51,104.04 52,381.64 53,691.18 55,033.46 56,409.30 57,819.53 59,265.02 60,746.64 62,265.31 63,821.94 65,417.49 67,052.93 68,729.25 70,447.48

ROAD FOREMAN BI-WEEKLY 1,917.60 1,965.54 2,014.68 2,065.05 2,116.67 2,169.59 2,223.83 2,279.42 2,336.41 2,394.82 2,454.69 2,516.06 2,578.96 2,643.43 2,709.52
FLEET MAINT SUPERVISOR HOURLY 23.97 24.57 25.18 25.81 26.46 27.12 27.80 28.49 29.21 29.94 30.68 31.45 32.24 33.04 33.87

Level
(RM2) Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15

OPERATOR II (FLOOD), VECTOR CONTROL ANNUAL 44,116.80 45,219.72 46,350.21 47,508.97 48,696.69 49,914.11 51,161.96 52,441.01 53,752.04 55,095.84 56,473.23 57,885.06 59,332.19 60,815.50 62,335.88
PURCHASING OFFICER, WELDER BI-WEEKLY 1,696.80 1,739.22 1,782.70 1,827.27 1,872.95 1,919.77 1,967.77 2,016.96 2,067.39 2,119.07 2,172.05 2,226.35 2,282.01 2,339.06 2,397.53

ASST. ENG TECH, MECHANIC:  DIESEL HOURLY 21.21 21.74 22.28 22.84 23.41 24.00 24.60 25.21 25.84 26.49 27.15 27.83 28.53 29.24 29.97

Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15
(RMW) ANNUAL 40,955.20 41,979.08 43,028.56 44,104.27 45,206.88 46,337.05 47,495.48 48,682.86 49,899.93 51,147.43 52,426.12 53,736.77 55,080.19 56,457.20 57,868.63

MECHANIC:  AUTO BI-WEEKLY 1,575.20 1,614.58 1,654.94 1,696.32 1,738.73 1,782.19 1,826.75 1,872.42 1,919.23 1,967.21 2,016.39 2,066.80 2,118.47 2,171.43 2,225.72
HOURLY 19.69 20.18 20.69 21.20 21.73 22.28 22.83 23.41 23.99 24.59 25.20 25.83 26.48 27.14 27.82

Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15
( RMI ) ANNUAL 39,000.00 39,780.00 40,575.60 41,387.11 42,214.85 43,059.15 43,920.33 44,798.74 45,694.72 46,608.61 47,540.78 48,491.60 49,461.43 50,450.66 51,459.67

ROAD MAINTENANCE I BI-WEEKLY 1,500.00 1,530.00 1,560.60 1,591.81 1,623.65 1,656.12 1,689.24 1,723.03 1,757.49 1,792.64 1,828.49 1,865.06 1,902.36 1,940.41 1,979.22
HOURLY 18.75 19.13 19.51 19.90 20.30 20.70 21.12 21.54 21.97 22.41 22.86 23.31 23.78 24.26 24.74

Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15
( RTS ) ANNUAL 33,280.00 34,112.00 34,964.80 35,838.92 36,734.89 37,653.27 38,594.60 39,559.46 40,548.45 41,562.16 42,601.21 43,666.24 44,757.90 45,876.85 47,023.77

TIRE SPECIALIST BI-WEEKLY 1,280.00 1,312.00 1,344.80 1,378.42 1,412.88 1,448.20 1,484.41 1,521.52 1,559.56 1,598.54 1,638.51 1,679.47 1,721.46 1,764.49 1,808.61
HOURLY 16.00 16.40 16.81 17.23 17.66 18.10 18.56 19.02 19.49 19.98 20.48 20.99 21.52 22.06 22.61

CHAVES COUNTY
ROAD AND FLOOD DEPARTMENTS WAGE SCHEDULE

CHART G
EFFECTIVE 12/23/2024

Note:   All promotions move up the chart to the proper level to a step with a rate no less than the previous compensation amount.  Demotions move straight down.  Pay increases annually moving forward a step. 
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POSITION SPECIFICATION SUMMARY 

POSITION TITLE: Detention Secured Area Clerk 
DIVISION: Detention Center 
DEPARTMENT:  Detention Administration 
REPORTS TO:  Detention Administrator 
FLSA STATUS:  Non-Exempt  

POSITION SUMMARY 
The Detention Secured Area Clerk is responsible for, completing detainee bookings and release data entry, 
assisting with on-line detainee forms, maintaining/issuing detainee tablets, completing court rounds, anything 
else that may be requested by the administrative staff. Which includes but not limited to officer Uniform 
inventory, passing indigent to detainees, and shredding documents. This position interacts with courts, law 
enforcement, attorneys; and local, state, and federal agencies across the United States. This position interacts 
with inmates and the public on a daily basis. This position is maintained in the secured area of the facility.  

ESSENTIAL DUTIES AND RESPONSIBILITIES 
Tasks include but are not limited to: 

• Completing Booking and releases (data entry only)

• Completed checks for wants and warrants.

• Greeting visitors and answers multi-line telephones.

• Handling mail and routine correspondence.

• Passing out, and accounting for detainee tablets.

• Completing indigent pass.

• Answering electronic detainee forms.

• Completing Officer uniform inventory.

• Performing all other duties as assigned.

SUPERVISORY CONTROLS 

• This position performs under the general supervision of the Detention Administrator or designee. The
employee uses own initiative and judgment to perform work in an independent and timely manner in
accordance with precedents and established policies and procedures.

QUALIFICATIONS 

• Education/Training/Experience:  High school diploma or G.E.D.; 18 years of age and no felony
convictions.  Three years related experience.

• Experience Substitution: Two (2) years of college substitutes for two (2) years work experience.

• Licenses/Certification:  Valid N.M. driver’s license with a good driving record.  No DWI conviction within
the past three (3) years.

• Desirable Qualifications:   Associate Degree in related field.  Knowledge of the legal system.  Paralegal
classes.

• Other.  Post offer Drug Analysis Test and/or pre-employment physical.  Driver’s license, Employment and
criminal Background Investigation.



Page 2 of 3 

OTHER REQUIREMENTS 

Ability to read, write, and understand written and oral instructions in English; must have working knowledge of 
computers and Microsoft Office; interact with occupants of the County buildings in a professional and friendly 
manner.    Work independently using good judgment and decision making skills; work well with ever changing 
priorities and/or situations.  Employee must know and understand County Personnel Policy as well as all County 
and departmental policies pertinent to the position. This position may require some out of town travel for 
training.  Must be able to maintain an acceptable attendance record, be punctual and meet established 
deadlines. 

Must have ability to deal with situations requiring tact and understanding and exercise good judgment when 
needed.  Must remain alert at all times and be able to react quickly in an emergency situation.  Must have ability 
to interact with inmates, supervisors, and staff members in a friendly manner.  Must have the ability to work 
with a diverse population.  Must be able to write intelligibly and complete reports. Must be able to communicate 
effectively, both verbally and in writing, including using computers and electronic equipment.  Must be able to 
work with minimum supervision and be self motivated.  Must have working knowledge of federal, state, county 
and departmental laws and policies pertinent to the position and have demonstrated skill in use of equipment 
utilized by the facility, as well as CYFD regulations and procedures regarding juveniles.  Must possess the ability 
to write clear, concise reports.   

Safety requirements:   This position must comply with all safety guidelines of Chaves County and Chaves County 

Detention. 

Physical demands:   This position requires a variety of physical activities, generally involving muscular strain, 
such as walking, standing, stooping, sitting, reaching, etc.  Talking, hearing and seeing essential to the 
performance of the job.  Common eye, hand, finger dexterity exist.  Mental application utilizes memory for 
details, verbal instructions, discriminating thinking.  Frequent local travel required in normal in course of job 
performance.  Strength of arms, hands, legs, and back required in the performance of essential functions. 

This position requires a variety of physical activities, generally involving muscular strain, such as walking, 
standing, stooping, sitting, reaching, etc.  Talking, hearing and seeing essential to the performance of the job.  
Common eye, hand, finger dexterity exist.  Mental application utilizes memory for details, verbal instructions, 
discriminating thinking.  Frequent local travel required in normal in course of job performance.  Strength of 
arms, hands, legs, and back required in the performance of essential functions. 

Must be able to stand and walk up to two (2) hours at one.  Must be able to sit for up to eight (8) hours at one 
time.  Must be able to climb and descend stairs.  Must be able to crouch and kneel for up to five (5) minutes at 
one time and one-half hour total per day.  Must be able to bend at the waist for up to five (5) minutes at one 
time, and one-half hour total per day.  Must be able to work with arms extended or bent for up to eight (8) hours 
at one time.   

Work environment:   Work performed primarily in indoor environment. Exposure to weather, dust, fumes, 
electrical currents, machine noises, and hazards of detention.  Occasionally exposed to high work places and 
confined places, volatile materials, toxic materials.  Worker will be exposed to poor ventilation due to enclosed 
conditions.  Will be exposed to unpleasant odors resulting from poor personal hygiene of inmates.  Worker 
performs duties alone and as part of a team.  Worker hazards include being constantly subject to injury, death, 
or hostage situation; exposed at times to infectious diseases carried by inmates; constant high level of mental 
and emotional stress.  Worker will be assigned to an eight (8) hour shift but will occasionally be required to work 
overtime.   
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EMPLOYEE ACKNOWLEDGEMENT 

I have read my Job Description and understand my assigned responsibilities, and have been given a copy of this 
Job Description.  I certify by my signature below that I understand the demands and expectations of the position 
and to the best of my knowledge I am able to perform the essential functions of this Job Description. 

Accepted by:   _______________________________________________   _____________________ 
Employee       Date 



DIVISION: 

Recording and Filing 

 

REPORTS TO: 

County Clerk 

 

FLSA STATUS: 

Non-Exempt 

 

 

        

 

 

 

 

 

 

CHAVES COUNTY POSITION SPECIFICATION SUMMARY 

POSITION SUMMARY   
Provide general information to the public about the probate process and laws but give no legal 
advice.  Work closely with the Probate Judge and Clerk to assure that probate documents are 
filed correctly.  Deal with the public in a professional and courteous manner. Assist the Bureau 
of Elections with the processing of voter registrations, absentee ballots, and other election 
duties. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 
Tasks include but are not limited to: 

• Responsible for departmental functions including general secretarial duties such as 

typing, filing, and answering phones as well as providing professional customer service. 

• Know and understand County Personnel Policy and departmental policies pertinent to the 

position and perform all related work as required. 

• Responsible for all preparation of documents, records and correspondence pertinent to 

specific assigned department. 

• Responsible for indexing, bookkeeping, inputting various records, files, and deed 

descriptions. 

• Reception of records and reporting 

• Employee must know and understand the statutes and regulations as they pertain to the 

administration of probates and help to train office staff. 

• Know and understand the statutes and regulations as they pertain to the administration of 

Elections and be knowledgeable with the Election Handbook of the State of New Mexico 

and be able to answer questions. 

• Assist in the preparation of voting machines for elections as well as polling site setup. 

• Assist the BOE Deputy with filing and removal of voter registrations in the state-wide 

voter registration system. 

• Assist in the opening and closing of election facilities to include Saturday voting and 

voting past 5:00 pm. 

 
SUPERVISORY CONTROLS 

• This position performs under the general supervision of the County Clerk and Chief 

Deputy Clerk who may provide assignments and instructions, determine objectives, 

priorities, and deadlines, and assist the employee with unusual situations.  The employee 

uses own initiative and judgement to perform work in an independent and timely manner 

in accordance with precedents and established policies and procedures.   

 

 

POSITION TITLE: 

Probate Clerk Deputy 

 

 

DEPARTMENT: 

Clerk’s Administration 

 

 

 



QUALIFICATIONS 
Education/Training/Experience:  

• High school diploma or GED; four (4) years’ supervisory experience.

• Experience Substitution: Up to two (2) years college/48 hours course work can be

substituted for two (2) years’ experience

• Licenses/Certification: Valid NM driver’s license with a good driving record

• Desire able Qualifications:  Knowledge related to public documents.

• Other: Post offer drug analysis.  Driver’s license and criminal background investigation

OTHER REQUIREMENTS 
Knowledge, Skills, and Abilities Required: 

• Ability to read, write, and understand written and oral instructions.

• Ability to effectively communicate orally and in writing in English.

• Ability to read and input various records, deed descriptions and technical records.

• Ability to use reproduction equipment and microfilm viewers.

• Highly proficient in the use of personal computers and computer software products.

• Work well with ever changing priorities and/or situations.

• Interact with the public and occupants of the County building in a professional and
friendly manner.

• Work independently using good judgement and decision-making skills.

• Must be able to work with maximum accuracy and efficiency, have strong organizational
and public relations skills and be able to effectively safeguard confidential information.

• Employee must know and understand the positions they supervise.

• Employee must know and understand County personnel policy as well as all County and
departmental policies pertinent to the position.

• May require some out-of-town travel for training.

• Must be able to maintain an acceptable attendance record, be punctual and meet
established deadlines.

SAFETY REQUIREMENTS 
This position must comply with all safety guidelines of Chaves County. 

PHYSICAL DEMANDS 
The work is sedentary, typically requiring the employee to be able to sit comfortably to do the 
work.  There may be some walking, stooping, standing, bending, carrying of light items, or 
driving an automobile.  Talking, hearing, and seeing are essential to the performance of the job. 

WORK ENVIRONMENT 
Work for this position is performed indoors.  The work area is adequately lighted, heated, and 
ventilated and involves typical risks associated with an office environment that require normal 
safety precautions and safe work practices. 



EMPLOYEE ACKNOWLEDGEMENT 
I have read my job description and understand my assigned responsibilities and have been 
given a copy of this job description.  I certify by my signature below that I understand the 
demands and expectations of the position and to the best of my knowledge I am able to 
perform the essential functions of this job. 

Accepted by:   _______________________________________________ 
Print Employee Name 

 ____________________________________________   Date:   _______________ 
Employee Signature  

“Equal Employment Opportunity Employer” 

We consider applicants for all positions without regard to race, color, religion, creed, gender, national origin, age, 
disability, marital or veteran status, sexual orientation, gender identity, or any other legally protected class. 
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POSITION SPECIFICATION SUMMARY 

POSITION TITLE: Road Tech Supervisor 
DIVISION: Road 
DEPARTMENT:      Road 
REPORTS TO:        Road Operations Director 
FLSA STATUS: Exempt 
CHART:   AT-WILL 

POSITION SUMMARY 
A supervisory position requiring a high level of responsibility for departmental technical 
operations/quality control which include: road maintenance, construction and repair.  Position is also 
responsible for oversight of the solid waste, vector control and road department safety programs. 
Position requires strong managerial, supervisory and technical skills. 

ESSENTIAL DUTIES AND RESPONSIBILITIES 
Tasks include, but are not limited to: 

• Position is responsible for the Solid Waste Division, Vector Control, Engineering and Permits,
Safety and Traffic Control for the Road Department.

• Coordination of One Call Permit Request, Coordination, and implementation.
• Coordination of Utility, Driveway, and Road Cut Permits. Approval of request construction and

documentation of verification and approval.
• Quality control for road department crews ensuring that appropriate techniques are used for

repair, construction and maintenance of Chaves County Roads in accordance with Chaves
County policies, AASHTO, and FHWA Roadside Design Guide.

• Position must insure that all personnel are performing duties with appropriate safety
techniques and PPEs, as required. Employee must know and understand the various safety
policies as they pertain to both the employee and the employee’s subordinates.

• Position is also responsible for supervising any temporary employees.
• Employee must attend all meetings pertinent to the Road Department or as required by the

Road Operations Director and keep the Road Operations Director informed of all problems and
operations, as appropriate.

• Position is responsible for review and approval of utility permits and agreements for work in
County right-of-way’s as well as investigation of complaints from the public and to perform
follow-up to resolution.

• This position is responsible for appropriate training of all Road Department employees in
regards to operations and safety.

• Employee must have knowledge of County government functions and procedures; be familiar
with State Statutes and all County and Departmental Policies.

• This Supervisory position may require after-hours contact, communication, and efforts related
to duties and summary as mentioned above.

• May assist the Road Department Director on Bridge Reports (Usually provided by NMDOT
Bridge Department). May assist with bridge coordination, enter bridge information to agency
requirements and coordinate through NM Counties, NMDOT, and FHWA.

• Perform any other related duties as assigned.

SUPERVISORY CONTROLS 
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• Position receives general direction and guidance from the Road Operations Director and 
generally receives work assignments in terms of goals and objectives for specific functions and 
projects. Work is reviewed in terms of project results, safe operations and economy. 

• Must be able to direct, supervise and review work of subordinates. 
 

QUALIFICATIONS 
• Education/Training/Experience:   High school diploma or G.E.D; five (5) years increasingly 

responsible experience in road construction and maintenance, safety, surveying, engineering, 
or project management; three (3) years of which must have been in a supervisory capacity.  

• Experience Substitution:   Any equivalent combination or relevant education and experience. 
• Licenses/Certification:  Valid N.M. class A commercial driver’s license with a good driving 

record.  A New Mexico Class 8 Public Pesticide Applicator license. This license must be obtained within 
3 months of hire/promotion to this position. Failure to do so may result in termination.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                 

• Desirable Qualifications:    Associate’s degree from an accredited college or university in Civil 
Engineering or a very closely related engineering discipline. 

•  Ability to obtain a NM Traffic Control Technician/Supervisor certification within three months 
of employment. 

• Other.  Post offer Drug Analysis Test.  Driver’s license, employment and criminal background 
investigation. 

 
 
OTHER REQUIREMENTS 
Knowledge, Skills, and Abilities Required:   
 

• Familiarity with the Manual on Traffic Control Devices (MUTCD) standards for all traffic control 
devices, including road markings, highway signs, and traffic signals 

• Working knowledge of assigned departments and their functions, including road maintenance 
and construction and road construction materials. 

• Knowledge of supervisory/management principles and/or practices. 
• Familiarity with road construction equipment particular to roadway maintenance, 

rehabilitation, and reconstruction. 
•  
• Ability to direct, supervise and review work of subordinates. 
• Ability to interview prospective employees. 
• Ability to perform mathematical calculations. 
• Ability to communicate effectively both verbally and in writing. 
• Ability to write legible and concise reports and correspondence. 
• Ability to adapt to changes quickly/Critical Thinking. 
• Highly proficient in the use of personal computers, Microsoft Word, Excel, Outlook, and 

Internet. 
• Work independently using good judgment and decision making skills.  
• Must be detail oriented and accurate, have strong organizational and public relations skills and 

be able to effectively safeguard confidential information; keep accurate and complete records 
of all activities. 

• Employee must know and understand County Personnel Policy as well as all county and 
departmental policies pertinent to the position.  
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• Interact with County officials, employees, various local boards, contractors, consultants, other
governmental officials and the public in a pleasant manner at all times and maintain a good
working rapport with all departments/offices.

• May require some out of town travel for training and meetings.

Safety requirements:   This position must comply with all safety guidelines of Chaves County. 

Physical demands:   Position will vary in office setting, in a county provided vehicle (road travel), 
and outdoor construction elements. Employee will be in a road vehicle and potentially over 
rough terrain and uneven rural road types throughout the county. Employee may be required 
varying outdoor weather elements to accomplish duties and responsibilities as stated above. 
Employee may be required in assisting lifting heavy tools, machinery, and boxes.”

Work environment:   Work for this position is generally performed indoors with some work outside.  
The work area is adequately lighted, heated, and ventilated and involves typical risks associated with 
an office environment that require normal safety precautions and safe work practices. The outdoor 
work surfaces are subject to wet or dry natural ground, uneven terrain, landscaped areas, or asphalt 
and concrete surfaces.  

EMPLOYEE ACKNOWLEDGEMENT 

I have read my Job Description and understand my assigned responsibilities, and have been given a copy of this 
Job Description.  I certify by my signature below that I understand the demands and expectations of the position 
and to the best of my knowledge I am able to perform the essential functions of this Job Description. 

Accepted by:  

Date:   __________________           ________________________________________________        
           Employee Signature

“Equal Employment Opportunity Employer” 

We consider applicants for all positions without regard to race, color, religion, creed, gender, national origin, age, disability, marital 
or veteran status, sexual orientation, gender identity, or any other legally protected class. 



New Mexico Constitutional Amendment 4, the County Officer Salaries 

Amendment, was approved by the voters on November 5, 2024.  Currently 

elected official salaries are set by State Statute.  Effective January 1, 2025, 

the County Commission can now establish elected officials’ salaries 

commencing at the start of their term.  The Chaves County Finance 

Committee recommended a 10% increase to the current salaries for County 

Commissioners beginning their term on January 1, 2025, and an 18% 

increase for the County Treasurer and County Clerk, who begin their term on 

January 1, 2025.  The recently elected County Officials salaries are set as 

follows: County Commissioners salary will be $33,215.60, the County Clerk’s 

salary will be $89,364.94, and the County Treasurer salary will be 

$89,364.94. 

 

R-24-056 

AGENDA ITEM:  6    
    

 

 

 

MEETING DATE:  December 19, 2024 
 
 

STAFF SUMMARY REPORT 

 

ACTION REQUESTED BY: Emma Dominguez, HR Director 

 

ACTION REQUESTED:          Approve Resolution  

 

   
SUMMARY:  

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
Staff Recommends/Requests:  Approval  
 
 

SUPPORT DOCUMENTS: 

 

 

 

  SUMMARY BY:  Emma Dominguez, HR Director 

Resolution R-24-056 Set Salaries for 
Elected Officials 

. 



RESOLUTION R-24-056 
SET SALARIES FOR ELECTED OFFICIALS 

 
WHEREAS, New Mexico Constitutional Amendment 4, the County Officer Salaries 

Amendment, was approved by the voters on November 5, 2024; and, 

WHEREAS, currently elected official salaries are set by State Statute; and,  
 
WHEREAS, effective January 1, 2025, the County Commission can now establish 

elected officials’ salaries commencing at the start of their term; and,  
 
WHEREAS, the Chaves County Finance Committee recommended a 10% 

increase to the current salaries for County Commissioners beginning their term on 
January 1, 2025; and 

 
WHEREAS, the Chaves County Finance Committee recommended an 18% 

increase for the County Treasurer and County Clerk, who begin their term on January 1, 
2025. 
 
 NOW THEREFORE BE IT RESOLVED by the Board of Chaves County 
Commissioners that the salaries for the recently elected County Officials are as follows: 
County Commissioners salary will be $33,215.60, the County Clerk’s salary will be 
$89,364.94, and the County Treasurer salary will be $89,364.94. 
 
  LET IT BE FURTHER RESOLVED, that these salaries will take effect January 1, 
2025. 
 
 DONE this 19th day of December, 2024. 
 

BOARD OF CHAVES COUNTY COMMISSIONERS 
 

 
     ___________________________________ 
     Jeff Bilberry, Chairman 
   
     ________________________________ 
     T. Calder Ezzell Jr, Vice-Chairman 
 
ATTEST:    ________________________________ 
     Dara Dana, Member 
 
     ________________________________ 
_____________________  Richard C. Taylor, Member  
Cindy Fuller   
County Clerk    ________________________________ 
     Michael Perry, Member 
 



Resolution R-24-057 
Final Disposition for 2024 Road 

Maintenance Applications and 
 New Road Requests 

Approve Resolution 

On May 17, 2024, the Chaves County Board of Commissioners gave preliminary approval 

for the following new roads and allowed 6 months for them to brought up to County 

standards. Resolution R-24-057 is asking for the final disposition of the following 2024. 

Road Status Change Applications:  

App. No.1 Carrizozo Rd.   Work not completed (Staff recommends denial) 

 

AGENDA ITEM:  7     

 

 

 

 

MEETING DATE:  December 19, 2024 
 
 

STAFF SUMMARY REPORT 

  

ACTION REQUESTED BY: Alex Palomino, Public Services Director 

 

ACTION REQUESTED:    

 

  ITEM SUMMARY: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
      
 
 
 
 
 
 
Staff Recommends Approval of Resolution R-24-057 
 

SUPPORT DOCUMENTS : Resolution R-24-057 Final Disposition 

 

 

 

  SUMMARY BY:     Alex Palomino, Public Services Director 

 



RESOLUTION R-24-057 
FINAL DISPOSITION OF ROAD STATUS CHANGE REQUESTS AND NEW ROAD REQUEST 

FROM THE 2024 CHAVES COUNTY ROAD HEARINGS 

 

WHEREAS, the Board of Chaves County Commissioners did receive Road Status 
Change Requests and New Road Requests; and 

 

WHEREAS, the Board of Chaves County Commissioners conducted a Public 
Hearing on April 20, 2023, to consider input received from the public, the Board of 
Freeholders and staff regarding the received applications; and, 

 

WHEREAS, the Board of Chaves County commissioners has viewed the 
requested roads; and 

 

WHEREAS, preliminary approval was granted for Road Status Change 

Application; #1 Carrizozo Road; and 
 

WHEREAS, Resolution R-24-017 was adopted by the Board of Chaves County 
Commissioners on May 17, 2024, whereby final approval would be granted for the 
applications after verification of stipulations and requirements were satisfied; and 

 

WHEREAS, all stipulations and requirements have NOT been met on Application; #1 
Carrizozo Road; and 

 

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE 
COUNTY OF CHAVES: 
That the Chaves County Board of Commissioners does hereby deny applications; 
Application; #1 Carrizozo Road, for final approval; and 

 

BE IT FURTHER RESOLVED that the Board of Chaves County Commissioners 
hereby authorizes any approved roads to be made a part of the Chaves County 
Road System and placed on the Official Chaves County Road Atlas. 

 

 

 

 

 

 

 

 



Done this 19thst day of December 2024 

BOARD OF CHAVES COUNTY COMMISSIONERS 
 
 

 
 
 
 

Jeff Bilberry, Chairman 
 
 

 

        T. Calder Ezzell Jr., Vice-Chairman 
 
 
 

 
Dara Dana, Member 

 
 

 

Richard C. Taylor, Member 
 

ATTEST: 

 
Michael Perry, Member 

 

Cindy Fuller 
County Clerk 

 
 
 
 
 

Resolution R-24-057- Final Disposition for 2024 Road Maintenance Applications and New Road Requests 

 



The Finance Department is requesting a budget adjustment for the line items 
listed in Exhibit ‘A.’ These adjustments include: 

 

 An increase in non-expendable items for car wrapping for the Sheriff’s 
Department, funded by insurance recoveries; 

 An allocation from the American Rescue Plan Act grant for construction 
projects, including the Red Bridge and Pine Lodge projects; 

 An increase in the remaining construction costs under the Road budget 
for the Red Bridge and Pine Lodge projects; 

 An increase in salaries to account for changes and adjustments in the 
new personnel charts and elected officials' pay; 

 An increase in funding for prevention programs under the DWI grant, 
supported by an increase in DWI distribution; and 

 An increase in supplies expenses for air packs and bunker gear for 
District 8 Volunteer Fire Department. 

Resolution R-24-058 

AGENDA ITEM:  8    
    

 

 

 

MEETING DATE:  December 19, 2024 
 
 

STAFF SUMMARY REPORT 

 

ACTION REQUESTED BY: Anabel Barraza, CFO 

 

ACTION REQUESTED:         Approval of Resolution R-24-058                     

 

   
SUMMARY:  

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
Staff Recommends/Requests:  Approval of Resolution R-24-058 
 
 

SUPPORT DOCUMENTS: 

 

 

 

  SUMMARY BY:  Anabel Barraza, CFO 

Resolution R-24-058 

 

Budget Adjustment Resolution FY 2025 



RESOLUTION R-24-058 

 

BUDGET ADJUSTMENT REQUEST 

 

 WHEREAS, at a regular meeting of the Board of Chaves County Commissioners held on 

December 19, 2024, the following was among the proceedings: 

 

 WHEREAS, the budget must be adjusted for fiscal year 2024-2025 revenue, expenditures 

and transfers; and, 

 

 WHEREAS, there are sufficient funds available for the budget adjustments; and, 

 

 WHEREAS, budget adjustments are necessary to ensure positive budget balances; and, 

 
WHEREAS, the Board of Chaves County Commissioners deems it necessary to adjust the FY 

24-25 Final Budget as designated in Exhibit ‘A’, attached. 

 

 

 NOW, THEREFORE, BE IT RESOLVED, THAT THE BOARD OF COUNTY 

COMMISSIONERS, CHAVES COUNTY, STATE OF NEW MEXICO, hereby approves the 

line item changes and requests approval from DFA Local Government Division for budget 

adjustments. 

 

 

 

Done at Roswell, New Mexico, this 19th day of December 2024. 

       

 
BOARD OF CHAVES COUNTY COMMISSIONERS 
 
 
     ___________________________________ 

     Jeff Bilberry, Chairman 
   
     ________________________________ 
     T. Calder Ezzell Jr, Vice-Chairman 
 
ATTEST:    ________________________________ 
     Dara Dana, Member 
 
     ________________________________ 
_____________________  Richard C. Taylor, Member  
Cindy Fuller   
County Clerk    ________________________________ 
     Michael Perry, Member 
  



Resolution R-24-058   

 

EXHIBIT ‘A’ 

Account Number Description  Amount  

 REVENUE  

401-4-406-791-000 Insurance Recoveries – Sheriff 7.31.24 
incident 

$7,985.00 

432-4-402-685-000  DWI Program Grant Revenue $47,000.00 

   

 TRANSFERS  

401-4-408-781-000 Permanent Transfers OUT -$65,000.00 

605-4-404-781-000 Permanent Transfers IN $65,000.00 

   

 EXPENDITURE  

401-7-752-230-000 Non-Expendable Supplies $7,985.00 

414-8-819-233-000 AirPacks and Bunker Gear $100,000.00 

432-7-762-237-000 DWI Program Programs $47,000.00 

402-6-653-291-000 Road Projects – Lincoln Rd Project $520,000.00 

401-6-611-101-000 ELECTED OFFICIAL SALARIES $4,531.00 

401-6-611-108-000 F I C A $282.00 

401-6-611-109-000 P E R A $852.00 

401-6-614-102-000 REGULAR SALARIES $894.00 

401-6-614-109-000 P E R A $169.00 

401-7-721-101-000 ELECTED OFFICIAL SALARIES $6,816.00 

401-7-721-102-000 REGULAR SALARIES $6,476.00 

401-7-721-106-000 MEDICARE TAX $194.00 

401-7-721-108-000 F I C A $824.00 

401-7-721-109-000 P E R A $2,500.00 

401-7-721-111-000 RETIREE HEALTH CARE $266.00 

401-7-732-102-000 REGULAR SALARIES $512.00 

401-7-741-101-000 ELECTED OFFICIAL SALARIES $6,816.00 

401-7-741-102-000 REGULAR SALARIES $6,476.00 

401-7-741-106-000 MEDICARE TAX $193.00 

401-7-741-108-000 F I C A $825.00 

401-7-741-109-000 P E R A $2,499.00 

401-7-741-111-000 RETIREE HEALTH CARE $266.00 

402-6-651-102-000 REGULAR SALARIES $11,529.00 

402-6-651-106-000 MEDICARE TAX $168.00 

402-6-651-108-000 F I C A $715.00 

402-6-651-109-000 P E R A $2,168.00 

402-6-651-111-000 RETIREE HEALTH CARE $231.00 

402-6-652-102-000 REGULAR SALARIES $12,697.00 

402-6-652-106-000 MEDICARE TAX $185.00 



Resolution R-24-058   

 

402-6-652-108-000 F I C A $788.00 

402-6-652-109-000 P E R A $2,387.00 

402-6-652-111-000 RETIREE HEALTH CARE $254.00 

402-6-653-102-000 REGULAR SALARIES $81,133.00 

402-6-653-106-000 MEDICARE TAX $1,177.00 

402-6-653-108-000 F I C A $5,030.00 

402-6-653-109-000 P E R A $15,253.00 

402-6-653-111-000 RETIREE HEALTH CARE $1,624.00 

437-6-659-102-000 REGULAR SALARIES $3,435.00 

437-6-659-108-000 F I C A $214.00 

437-6-659-109-000 P E R A $646.00 

452-8-832-102-000 REGULAR SALARIES $35,971.00 

452-8-832-106-000 MEDICARE TAX $522.00 

452-8-832-108-000 F I C A $2,231.00 

452-8-832-109-000 P E R A $6,763.00 

452-8-832-111-000 RETIREE HEALTH CARE $720.00 

628-7-733-102-000 REGULAR SALARIES $512.00 

441-6-637-299-000 American Rescue Plan – Red Bridge $1,955,616.00 

441-6-637-299-000 American Rescue Plan – Pine Lodge $13,193.00 

402-6-653-291-000 Road Project – Red Bridge $118,643.00 

605-6-672-428-000 Economic Development Center $65,000.00 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

 



At the November 14, 2024 Commission meeting, staff recommended 
approval of Option B. (wheelchair-accessible van) to Model 1 Vehicle, 
after the award but prior to the purchase it was identified the Model 1 
Vehicle’s bid had to be deemed nonresponsive to the bid requirements 
prompting the Notice of Intent to Terminate with Model 1 vehicle.  

 

Chaves County staff would like to recommend award of option B. to 
Roswell Toyota in the amount of $103,255.27 per ITB-25-03.  

NOR Letter 

NOIA Letter 

AGENDA ITEM:  9    
    

 

 

 

MEETING DATE:  December 19, 2024 
 
 

STAFF SUMMARY REPORT 

 

ACTION REQUESTED BY: Analicia Nieto, CPO 

 

ACTION REQUESTED:         Approve termination and NOIA per ITB-25-03               

  

 

   

SUMMARY:  
 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
Staff Requests:  Approval of Intent to Terminate with Model 1 and NOIA to Roswell Toyota                                   
 
 

SUPPORT DOCUMENTS: 

 

 

 

  SUMMARY BY:  Analicia Nieto, CPO 

Approve the termination of award to 
Model 1 Vehicle and recommend 
award to Roswell Toyota for Option B 
per ITB-25-03 



                            

 

 

 

 

 

 

 

 

 

                                     
 

 

 
                                            

November 25, 2024 

 

Model 1 Commercial Vehicle    

Attn: Jason Spore 

5760 Pino Ave NE 

Albuquerque, NM 87109 

Sent via email: cgaskins@model1.com  

 

RE: Notice of Intent to Terminate NOA issued November 14, 2024 

ITB-25-03 Handicapped-Accessible Van w/ Auto Access Seat & Wheelchair-

Accessible Van w/ Ramp 

 

Dear Mr.Spore,  

 

I will be recommending a request to terminate the Notice of Award that was issued November 

14, 2024 to Model 1 for the Chrysler Voyager. After receiving the Buyer’s Agreement, it was 

found that the bid was non-responsive to the requirement of a new 2024 or 2025 model, and 

the bid submitted did not include the sheet with identified substitutions or clarifications. This 

recommendation for termination will be considered at the December 19, 2024 Chaves County 

Board of County Commissioners Meeting held at 9:00AM. . 

 

Thank you for your time and efforts.  

 

If you have any questions, please contact my office at (575)624-6615.  

 

Thank you,  

 

 Analicia Nieto 
Analicia Nieto, CPO      

Chaves County Purchasing Director    

 

PURCHASING DEPARTMENT 
PO Box 1817 

Roswell, NM 88202-1817 

Phone: 575-624-6615 

Fax: 575-624-6631 
 

 

Purchasing Director 
Analicia Nieto, CPO 

ana.nieo@chavescounty.gov 

 

COMMISSIONERS 
Dara Dana · District 1 

T. Calder Ezzell Jr. · District 2 

Jeff Bilberry· District 3 

Richard Taylor · District 4 

Michael Perry · District 5 
 

 

County Manager 
William B. Williams 

mailto:cgaskins@model1.com
mailto:ana.nieo@chavescounty.gov


                            

 

 

 

 

 

 

 

 

 

                                     
 

 

 
                                            

November 25, 2024 

 

Roswell Toyota   

Attn: James Collins 

PO Box 1858 

Albuquerque, NM 88202 

Sent via email: jcollinsjr@kagnm.com  

 

RE: Notice of Intent to Award  

ITB-25-03 Handicapped-Accessible Van w/ Auto Access Seat & Wheelchair-

Accessible Van w/ Ramp 

 

Dear Mr. Collins,  

 

It was found that the NOA for Item B for the ITB mentioned above shall be terminated from 

Model 1 as the bid was found to be nonresponsive. Chaves County would also like to 

recommend Roswell Toyota for the award of the Wheelchair Accessible Van with Ramp for 

for $103,255.27. The award recommendation will be considered at the December 19, 2024 

Chaves County Board of County Commissioners Meeting held at 9:00AM. . 

 

Thank you for your time and efforts.  

 

If you have any questions, please contact my office at (575)624-6615.  

 

Thank you,  

 

 Analicia Nieto 
Analicia Nieto, CPO      

Chaves County Purchasing Director    

 

PURCHASING DEPARTMENT 
PO Box 1817 

Roswell, NM 88202-1817 

Phone: 575-624-6615 

Fax: 575-624-6631 
 

 

Purchasing Director 
Analicia Nieto, CPO 

ana.nieo@chavescounty.gov 

 

COMMISSIONERS 
Dara Dana · District 1 

T. Calder Ezzell Jr. · District 2 

Jeff Bilberry· District 3 

Richard Taylor · District 4 

Michael Perry · District 5 
 

 

County Manager 
William B. Williams 

mailto:jcollinsjr@kagnm.com
mailto:ana.nieo@chavescounty.gov


AGENDA ITEM:10 Permission to Publish for a Public 
Hearing Regarding a Potential Low 
Income Tax Rebate Ordinance 

                                
MEETING DATE: December 19, 2024 
 
 

STAFF SUMMARY REPORT 
 
 
 
ACTION REQUESTED BY: William B Williams 
 
ACTION REQUESTED:  Permission to Publish 
 
 
ITEM SUMMARY: 
 
According to Section 7-2-14.3G, NMSA 1978, in every odd numbered year, the Board of 
County Commissioners shall conduct a public hearing on the question of whether a 
property tax rebate benefitting low-income property taxpayers in the County should be 
made available through adoption of a County Ordinance.   
 
At the public hearing, the Board shall take action on the question and if a majority votes 
to adopt an ordinance, it must be adopted within 30 days of the public hearing. The public 
hearing would take place at 9:00 am at the January meeting of the Board of 
Commissioners. 
 
Staff recommends approval for permission to publish for a public hearing 
 
 
SUPPORT DOCUMENTS:  None 
 
 
SUMMARY BY: William B Williams 
 
TITLE:  County Manager 



Minor clarifications to language in the Indigent Health Care Ordinance 
#58 are needed.  
 
At the public hearing, the Board would discuss modifying language to 
clarify and update the existing ordinance. The public hearing would take 
place at 9:00 am at the January meeting of the Board of 
Commissioners, as scheduled by the agenda. 
 
Staff recommends approval for permission to publish for a public 
hearing 
 

None 

AGENDA ITEM:  11   
  
   

 

 

 

MEETING DATE:  December 19, 2024 
 
 

STAFF SUMMARY REPORT 

 

ACTION REQUESTED BY: William B. Williams, County Manager 

 

ACTION REQUESTED:         Permission to Publish  

 

   

SUMMARY:  
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
Staff Recommends/Requests:  Permission to Publish 
 

SUPPORT DOCUMENTS: 

 

 

 

  SUMMARY BY:  William B. Williams, County Manager 

Permission to Publish for a 
Public Hearing Regarding Clarifications 

to IHC Ordinance #58 
 



Chaves County Public Services requests review and approval of the attached 
Road Hearing Schedule for 2025. 

2025 Road Hearing Schedule 

AGENDA ITEM:  12    
    

 

 

 

MEETING DATE:  December 19, 2024 
 
 

STAFF SUMMARY REPORT 

 

ACTION REQUESTED BY: Alex Palomino, Public Services Director 

 

ACTION REQUESTED:         Approve Schedule                     

 

   
SUMMARY:  

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
Staff Recommends/Requests:  Approval 
 
 

SUPPORT DOCUMENTS: 

 

 

 

  SUMMARY BY:  Alex Palomino, Public Services Director 

2025 Road Hearing Schedule 

Approval Request 



 

 

2025 CHAVES COUNTY ROAD HEARING SCHEDULE 

 

December 19, 2024,   > Commissioners approve 2025 Schedule. 

December 23, 2024,   > Applications Available 

   (Publish December 22, 2024, and January 5, 2025) 

  

February 3, 2025   > All Road Applications deadline by 5pm. 

February 20, 2025   > Commission to appoint freeholders. 
 
Week of February 24, 2025 > Post notice along proposed roads for Freeholders Review 

Week of March 10, 2025 > Freeholders view roads/Post Notice for Commissioner Review 

March 20, 2025   > Commissioners receive Freeholders reports. 

March 23, 2025   > Notice for Rd. Hearing (Publish March 23 & March 30) 

April 17, 2025   > 2025 Public Road Hearing 
Commissioners review applications, freeholders report and receive 
public input-NO DECISION MADE AT THIS HEARING.  
 

April 22-25, 2025 > Commissioners view road request; Commission has discretion to 

consider action following viewing (if action is taken, no action will be 

required May 16, 2023) 

May 15, 2025 > Commissioners give final decisions on road vacation and/or 

preliminary approval on new roads and road maintenance status 

changes. 

December 18, 2025 > Evaluation of stipulations and criteria-performance resolution and 

final approval on new roads and maintenance status change request. 

January 1, 2026 > Final approval becomes effective on approved new road and road 

maintenance request.   



A. Terminate Lease A-21-051, a sublease between Chaves County and La 
Casa de Buena Salud, Inc. for lease of a building located at 110 E. Mescalero 
Road. 

 

B. Terminate Lease A-21-050, a lease between Chaves County and Olive Tree 
Investments, LLC for the property located at 110 E. Mescalero Road. 

 

The County leases the building at 110 E. Mescalero Road from Olive Tree 
Investments, LLC. The County currently subleases the building to La Casa de Buena 
Salud for mental health services. The building is no longer needed for these 
services. As such the County would like to terminate the sublease with La Casa de 
Buena Salud and the original lease with Olive Tree Investments, LLC. 

 

None 

AGENDA ITEM:  13    
    

 

 

 

MEETING DATE:  December 19, 2024 
 
 

STAFF SUMMARY REPORT 

 

ACTION REQUESTED BY: William B. Williams, County Manager 

 

ACTION REQUESTED:         Terminate Leases                     

 

   
SUMMARY:  

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
Staff Recommends/Requests:  Termination of Both Leases 
 
 

SUPPORT DOCUMENTS: 

 

 

 

  SUMMARY BY:  William B. Williams, County Manager 

A. Terminate Lease A-21-051 
A Sublease with La Casa 
Buena de Salud 
 

B. Terminate Agreement  
A-21-050 Lease with Olive 
Tree Investments, LLC 



Per Agreement A-24-004 and Amendment #1, Mr. Charles Noriega was given nine 

months to remove all vehicles, mobile homes (excepting one), recreational vehicles, 

trash, rubbish and debris. Also, Mr. Noriega was not to place any new vehicles onto 

the site, and he was not to engage in any business. Finally, Mr. Noriega was to move 

all of his junk from Mr. Hellums property and construct a fence along the eastern 

property line. Mr. Noriega, instead chose to continue with his business operations, add 

new vehicles and a new RV to the site, have multiple people living on the site in RVs, 

and continue to use the mobile homes for storage. 

Staff believes the Agreement with Mr. Noriega has run its course and recommends 

that the cleanup of Mr. Charles Noriega’s property at 6217 Devonian Street be handed 

over to County Staff.  All reasonable costs associated with the cleaning, abatement 

and disposal of vehicles, mobile homes, recreational vehicles, trash, rubbish, and 

debris shall be assessed against the property in the form of a valid lien. Said lien will 

be filed in the Chaves County Clerk’s Office.  

Staff will notify Mr. Noriega, by standard mail, ten days prior to the cleaning date in 

order to unlock the gates.  

 

Resolution R-23-054, Agreement A-24-004, Photos of last 
inspection will be provided at the meeting 

AGENDA ITEM:  14      
  

 

 
MEETING DATE:  December 19, 2024 
 
 

STAFF SUMMARY REPORT 

 

ACTION REQUESTED BY: Louis Jaramillo, P&Z Director 

 

ACTION REQUESTED:         To order the County Staff to clean Mr. Charles Noriega’s 

property located at 6217 Devonian Street, Roswell NM.  

   

SUMMARY:  
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Staff Recommends/Requests:  Approval                                     
 

SUPPORT DOCUMENTS: 

 

 

  SUMMARY BY:  Louis Jaramillo, P&Z Director 

UPDATE- Charles Noriega 
Compliance to Agreement A-24-004 
Per Condemnation Resolution R-
23-054  



















In accordance with Ordinance #31, when both the Chairman and Vice-Chairman 

go out of office on December 31, the Board of Commissioners will elect an Interim 

Chairman to serve as Chairman until the 1st meeting in January where a chairman 

will be elected by the new Commission.  

 

 

None 

AGENDA ITEM:  15    
    

 

 

 

MEETING DATE:  December 19, 2024 
 
 

STAFF SUMMARY REPORT 

 

ACTION REQUESTED BY: William B. Williams, County Manager 

 

ACTION REQUESTED:         Elect Interim Chairman                     

 

   
SUMMARY:  

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
Staff Recommends/Requests:  Election 
 
 

SUPPORT DOCUMENTS: 

 

 

 

  SUMMARY BY:  William B. Williams, County Manager 

Election of Interim Chairman 













































































































Account Desc Amount

401-6-641-230-000 Local BAR- Nov 2024 (2,000.00)

401-6-641-238-000 Local BAR- Nov 2024 2,000.00

401-6-619-317-000 Local BAR- Nov 2024 (30,000.00)

401-6-696-267-000 Local BAR- Nov 2024 30,000.00

401-7-731-224-000 Local BAR- Nov 2024 (300.00)

401-7-731-226-000 Local BAR- Nov 2024 300.00

401-7-732-224-000 Local BAR- Nov 2024 (300.00)

401-7-732-226-000 Local BAR- Nov 2024 300.00

628-7-733-224-000 Local BAR- Nov 2024 (300.00)

628-7-733-266-000 Local BAR- Nov 2024 300.00

401-6-632-105-000 Local BAR- Nov 2024 (200.00)

401-6-632-224-000 Local BAR- Nov 2024 200.00

401-6-632-105-000 Local BAR- Nov 2024 (200.00)

401-6-632-225-000 Local BAR- Nov 2024 200.00

401-6-632-105-000 Local BAR- Nov 2024 (315.00)

401-6-632-252-000 Local BAR- Nov 2024 315.00

401-6-632-226-000 Local BAR- Nov 2024 (180.00)

401-6-632-230-000 Local BAR- Nov 2024 180.00

401-6-632-253-000 Local BAR- Nov 2024 (150.00)

401-6-632-227-000 Local BAR- Nov 2024 150.00

401-6-632-253-000 Local BAR- Nov 2024 (50.00)

401-6-632-339-000 Local BAR- Nov 2024 50.00

432-7-761-104-000 Local BAR- Nov 2024 (167,580.00)

432-7-761-102-000 Local BAR- Nov 2024 167,580.00

452-8-832-223-000 Local BAR- Nov 2024 (9,000.00)

452-8-832-230-000 Local BAR- Nov 2024 9,000.00

401-6-692-230-000 Local BAR- Nov 2024 (2,500.00)

401-6-692-231-000 Local BAR- Nov 2024 2,500.00

401-6-692-257-000 Local BAR- Nov 2024 (15,000.00)

401-6-692-267-000 Local BAR- Nov 2024 15,000.00

401-6-696-256-000 Local BAR- Nov 2024 (500.00)

401-6-696-251-000 Local BAR- Nov 2024 500.00

401-6-696-256-000 Local BAR- Nov 2024 (20,000.00)

401-6-696-257-000 Local BAR- Nov 2024 20,000.00

401-6-614-230-000 Local BAR- Nov 2024 (2,000.00)

401-6-614-237-000 Local BAR- Nov 2024 1,500.00

401-6-614-249-000 Local BAR- Nov 2024 500.00

401-7-741-231-000 Local BAR- Nov 2024 (2,670.00)

401-7-741-105-000 Local BAR- Nov 2024 500.00

401-7-741-224-000 Local BAR- Nov 2024 2,000.00

401-7-741-253-000 Local BAR- Nov 2024 170.00

Local Budget Adjustment

November 2024



452-8-832-237-000 Local BAR- Nov 2024 (1,000.00)

452-8-832-252-000 Local BAR- Nov 2024 1,000.00



November 2024 PCard Report 
 

Account Department Item Total 
401-6-611 Total Commissioners $1,517.81  
401-6-613 Total Human Resources $3,035.84  
401-6-614 Total Safety $346.61  
401-6-619 Total Working Capital $20,066.81  
401-6-622 Total Information Technology $382.12  
401-6-623 Total Data Processing $3,158.67  
401-6-624 Total Planning & Zoning $1,266.50  
401-6-625 Total Purchasing $1,005.87  
401-6-631 Total Finance Dept $2,181.77  
401-6-632 Total Community Development $371.05  
401-6-641 Total Detention Administration $276.82  
401-6-642 Total Adult Detention $330.46  
401-6-645 Total Juvenile CCJD $87.98  
401-6-691 Total Facility Maintenance $14,652.13  
401-6-692 Total Courthouse Maintenance $5,897.12  
401-6-693 Total Facility Maint. Health Dept. $1,441.84  
401-6-694 Total Facility Maint. CC Road Dept. $198.13  
401-6-696 Total Operating Exp - CCDC $8,643.44  
401-6-699 Total St. Mary Complex $42.30  
401-7-721 Total Clerk Admin $4,623.56  
401-7-722 Total Clerk Bureau Elec. $157.14  
401-7-731 Total Assessor Admin $1,692.81  
401-7-741 Total Treasurer Dept. $1,184.18  
401-7-751 Total Sheriff Admin $675.70  
401-7-752 Total Sheriff Patrol & Investigation $26,932.66  
402-6-651 Total Road Admin $1,133.70  
402-6-653 Total Road Construction & Maintenance $24,385.87  
407-8-811 Total Dunken FD $201.21  
408-8-812 Total East Grand Plains FD $3,768.51  
409-8-813 Total Penasco FD $489.32  
410-8-816 Total Midway FD $2,570.27  
410-8-828 Total Midway FD $298.33  
411-8-814 Total Berrendo FD $5,108.03  
412-8-815 Total Sierra FD $5,481.70  
412-8-828 Total Sierra FD $159.00  
413-8-818 Total Rio Felix FD $1,307.94  
414-8-819 Total Fire District #8 $1,645.46  
427-6-638 Total Indigent $418.05  
430-7-753 Total Law Enforcement $7,240.28  
432-7-761 Total DWI  $1,088.15  
432-7-762 Total DWI  $239.98  
432-7-766 Total DWI  $1,676.94  
452-8-832 Total Flood Dept. $2,717.29  
631-8-872 Total Other Grant's & Contracts $2,730.15  
650-6-684 Total CCDC Construction Fund $11,177.82  
670-6-671 Total Internal Services $850.77  
Grand Total $174,858.09  

 



ITB # Description Advertise Open Project Manager Status
ITB-25-01 Vector Chemicals 08/04/24 09/10/24 Angelo Gurule Awarded

ITB-25-02 GBOM: Roswell Market Place Walk..Cultural Plaza 09/15/24 11/12/24 Alex Palomino No Bids Rec'd

ITB-25-02 (Rebid) GBOM: Roswell Market Place Walk..Cultural Plaza 01/05/24 02/04/24 Alex Palomino Pending Bid Docs…

ITB-25-03 Handicapped-Accessible Vans w Auto Access Seat 10/13/24 11/05/24 Ana Nieto Awarded

ITB-25-04 Bulk Fuel TBD TBD Sarah Torrez Pending Bid Docs…

ITB-25-05 Red Bridge Rd 10/13/24 11/05/24 Alex Palomino Awarded

RFP # Description Advertise Open Project Manager Status
RFP-25-01 Inmate Medical Services 06/02/24 06/25/24 Michael Brisco Awarded

RFP-25-02 DWI Program Services 01/05/24 02/11/24 Elly Hollom Pending RFP Docs…

SS # Description Posted Awarded Amount
SS-25-01 CASA - Girl's Circle & Boys Leadership Gender Specific Program 05/30/24 07/01/24 20,000.00

SS-25-02 CASA - AMPED Alternative Education Program 05/30/24 07/01/24 54,000.00

SS-25-03 CASA - Diversion Advocacy Program 05/30/24 07/01/24 42,500.00

SS-25-04 WINGS for L.I.F.E - Elementary School Program 05/30/24 07/01/24 50,000.00

SS-25-05 WINGS for L.I.F.E - Middle School Program 05/30/24 07/01/24 50,400.00

SS-25-06 Tyler Technologies 05/30/24 07/01/24 400,000.00

SS-25-07 Jail Management System 05/30/24 07/01/24 42,000.00

SS-25-08 Economic Development Corporation 06/28/24 TBD 200,000.00

EM # Description Contractor Posted Amount

Project Description Quote 1 Quote 2 Quote 3
Benches - Walking Trail $32,492.52 $36,755.88 $36,806.00

Road Oil & Lube Bay $56,180.60 $45,400.30 $40,769.81

Bids/RFPs/SS/Emergency Procurements

FY25 Quotes over $30k

FY25 BIDS

FY25 RFPS

FY25 Sole Source

FY25 Emergency











COMMISSIONERS

Dara Dana ● District 1

T. Calder Ezzell Jr. ■ District 2

Jeff Bilberry ■ District 3

Richard C. Taylor ● District 4

Michael Perry ■ District 5

CHAVES COUNTY

ROAD DEPARTMENT

1505 East Brasher Road

Roswell, New Mexico 88203

Phone: 575-624-6610

Fax: 575-627-4360

Joseph R. Skeen Building

County Manager
Bill Williams

Road Operations Director
Joe E. West

November 2024

5,390.00MAN-HOURS

$220,911.30MANPOWER COST

$1,407.40ON-CALL MANPOWER COST

3,843.25MAN-HOURS ON ROAD PROJECTS

$160,575,93MANPOWER COST ON ROAD PROJECTS

242.50MILES BLADED

3,201.00VEHICLE MILEAGE and OFF-ROAD HOURS

$130,707.90VEHICLE AND EQUIPMENT COSTS

0.00GALLONS WATER HAULED

COST OF CITY WATER

COST OF PRIVATE BILLED WATER

$0.00

$0.00

MATERIAL USED (cubic yards)
CHIPS USED ON ROAD PROJECTS

BASE COURSE USED ON ROAD PROJECTS

COLD MIX USED ON ROAD PROJECTS

$0.00

$233.80

$499.50

$1,250.00

$0.00

$0.00

$0.00

$0.00

0.00

70.00

5.40

125.00Dirt

0.00FINES USED ON ROAD PROJECTS

MILLINGS

PTT RUN USED ON ROAD PROJECTS

RIP RAP USED ON ROAD PROJECTS

0.00

0.00

0.00

$0.00

$0.00
ROAD OIL

DEMURRAGE

$2,684.40

$7,253.51

$492.68

$1,406.01

1179.20

2810.00

220.40

427.20

GAS (gallons)

DIESEL (gallons)

GAS - Dunken (gallons)
DIESEL - Dunken (gallons)

$305,103.73COST OF ROADWORK

$23,011.86COST OF SOLID WASTE

OFFICIAL HEADCOUNT (with Temp.
HEADCOUNT ADJUSTMENTS (NOV.)
HEADCOUNT ADDITIONS (NOV.)
TEMP. EMP. ADJUSTMENTS (NOV.)
TEMP. EMP. ADDITIONS (NOV.)
CURRENT HEADCOUNT (NOV.)

46Emp.)
-2

0

-1

0

33

S'

5q^. WEST
ROAD OPERATIONS DIRECTOR
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